ATS - Update Athlete Form Structure

The update athlete form structure gives you an alternate way to edit
one of your Athlete Forms. This area allows you to renumber/resort
questions after adding or removing new questions or if you simply want
to rearrange questions. This area also allows you to add or delete
new question types.
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Go to admin—>maintenance—>Athlete Forms—> Athlete
Forms—>Update Structure. The update structure box should load as
shown below.
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ATS - Update Athlete Form Structure

Choose the form you wish to edit in the Form Name drop down area.
Once you have made your choice the form structure will load.

' Athlete Forms - Update Structure

Form Name: ||

&

(E=E B/

Section # East PIAA (1) Personal and Emergency Information

Eating Attitudes Test (MH)

MNorth 50 State AthleteParent PPE History Form
State PPE History Form

1 50 State PPE History Form

18 Concussion Symptom Diary

2013-14 Sickle Cell

24 HIPAA Release

32 Medical Policy Student Athletes

45 Treatment Authorization Agreement

50 State PPE History Form
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)
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AT

Range  Range Top

~ Athlete Forms - Update Structure
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[l Ol [l O O o
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O O O 0
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[ Ol [l O O o
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O | O O O o
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[ [l [l O O o
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O | O O O o
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[ [l [l O O o
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O | O O O o
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[ [l [l O O o
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O | O O O o
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[ [l [l O O o
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Areas that are shown/can be update and changed: Section #, Sub-
Section #, Question #, Parent #, Active status, Required answer status,
notification status, section name and the question type.
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ATS - Update Athlete Form Structure

To renumber the questions on a form , first turn the auto sort off so that
things don’t jump around while you are editing different areas. If you
need to edit the section # or sub-section number that needs to be done
manually, to reset the question numbers click the “Auto Rghumber”
button. Be sure to save your changes.

~ Athlete Forms - Update Structure @
1= 0, 5 | Morth 50 State AthleteParent PPE History Form! w | v Auto Sort Off Auto Sort On Auto Renumber
Section # Sub-Section # Guegtion # Parent # | Active Required | MNotice For SeCTI A
ls Mote Yes/No | YesOnly Mo Only | Range Range Top  Range Bottom | Drop Down | Option | Date | Fill In | Formula | All That
0 0.00 0 O
O O [ O O o 0 | o o o o O
1 1.10 o Medicines and Allergies:
O ] O [l ] o 0 Ol 0O o g o o
1 1.10 0 Medicines and Allergies:
[ o [ | O o 0 O o o o o O
1 1.20 2 0
O Ul O O O o 0 O o o o o O
1 120 4 0
Ol [l [ ] O o 0 O O og o o
1 1.30 5 0
O Ul O O O o 0 O o o o o O
1 1.40 & 0
Ol [l [ ] J o 0 Ol O og o o
1 1.50 0
[ Ul [l | O o 0 O o o o o O
2 2m 0 GENERAL QUESTIONS
[ O [ O O o 0 | o o oo o O
2 202 0
0 0 1 ] o 0 O | o o
2 203 0
[ [ [ O O o 0 | O Ol O
2 204 9 0 v
Record: [ 1lof 76 [ bl B B B B B -
Print Grid Grid to Excel Preview Form Print a Blank Form Copy Delete Close

* This does not change the physical order of the questions,
just renumbers them.

(4 = || = | =
Form Name: | North 50 State AthlcjRart PPE History Form v| (F) T ey —
Section # Sub-Section # CQuestioN # Parent # | Active Required | Motice For Section Name ~

ls Note Expl. Yes/Mo | YesOnly | Mo Only | Range | Range Top | Range Bottom | Drop Down | Option | D3 n | Formula | All That
0 0.00 1 0 O
[ | [ O 0o o 0 O 0O oyd o [
1 1.10 2 0 Medicines and Allergies:
0 O 0 O o 0 O 0o oo o (I
1 110 3 0 Medicines and Allergies:
O O O O 0 o 0 O 0o oo d O
1 1.20 4 0
0 O O 0 0 o 0 O 0o oo o (I
1 1.20 0
| O O | 0 o 0 O O oo o O
1 1.30 0
0 O 0 0o o 0 O 0o oo o (I
1 1.40 0
1 [ [1 1 1 0 0 [1 O M M M [1
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ATS - Update Athlete Form Structure

If you wish to delete a question simple highlight the question you wish to remove and
click the “delete” button found at the bottom of the screen.

If you wish to add a new question, click on the question that is before prior to where
you want your new question to be and click the copy button. You will now see two of
that prior question, move to the copied version and make any changes necessary
(such as question type, required answer, section name, etc...). You will need to up-
date/change the Section number and Sub-Section number manually, then use the
auto renumber button to renumber all of your questions.

= Athlete Forms - Update Structure El@
Section # Sub-Section # Question # Parent # | Active Required | Motice For Section Name
ls Mote Explain Yes/MNo | YesOnly  MNoOnly Range Range Top | Range Bottom | Drop Down | Option | Date | Fill In | Formula | All That
1 1.10 1 0
] I [l [l O o 0 O O O o o [
1120 2 0
O O O O O o 0 O O O 0O O
= Athlete Forms - Update Structure EI@
Form Name: | State PPE History Fom v | (¥ Auto Sort Of Auto Sort On
Section # Sub-Section # Question # Parent # | Active Required | Motice For Section Mame
Is Mote Explain Yes/No | Yes Only | MoOnly | Range | Range Top | Range Bottom o Option | Date | Fill In | Formula | All That
1 1.10 1 0
Ol O O O O o 0 O o d d O
1 1.20 2 0
] ] ] ] 0 [ B I O 0
1 1.20 2 0
/ O O O O 0 O O oo o o
-
~ Athlete Forms - Update Structure
Fom Name: | 5 PPE ity o B+ [ o Sor10n | uto Rerumber
Section # Sub-Section # Guestion # Parent # | Active Required | Motice For Section Name S———
ls Mote Explain Yes/Mo | YesOnly | Mo Only | Range Range Top @ Range Bottom | Drop Down | Option | Date | Fill In | Formula | All That
1 1.10 1 0
] ] ] [l O o 0 O O O 0o o O
1 120 2 i]
[ B — = = 2 - el ][] [ [l
30 3 0
[l [l [l O O o 0 ] O O o o

*You will still need to go to the update athlete forms area to

edit/type in the text of your question.
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If you want to rearrange questions or move a question from one
section to another; click the green “Auto Sort On” button. Then move
down to the question you wish to move and change the section and
sub-section number. The question will automatically move to the
correct spot according to the new section/sub section number. You
can then us the “Auto Renumber” button to renumber the entire form

correctly.
= Athlete Forms - Update Structure E E. E
[ PSS 5 State PPE History Fom v| T >
Section # Sub-Section # Question & Parent # | Active Required | Motice For Section Name A
Is Mote Explain Yes/No | YesOnly Mo Only  Range | Range Top | Range Bottom | Drop Down | Ofesesligte  Fill In | Formula Sl
0 0.00 0 0 O
| | [ [ 0o oo 0 O o oo o o
1 1.10 1 0 Medicines and Allergies:
| | [ [ 0o 0 O 0o oo o o
1 1.20 2 0
O O O O 0o oo 0 O O oo o O
1 1.30 3 0
0 0 O 0 0o 0 O o oo o o
1 1.40 4 0
O O O O 0o o 0 O o oo o O
1 1.50 5 0
| | O O O o 0 O O oo o o
2 2m 6 0 GENERAL QUESTIONS
| | [ [ 0o oo 0 O o oo o o
2 202 7 0
O O O O 0 o 0 O O oo o O
2 203 8 0
| | [ [ 0o oo 0 O o oo o o
2 204 9 0
0 0 O 0 0o 0 O o oo o o
2 205 10 0
O O O O 0o oo 0 O O oo o O
2 2.06 11 0 v
Record: [I4]7@1[___ Yof 71 [b bl B B B B B - T
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