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Inventory Configuration

To begin utilizing the inventory feature of ATS, there are several setup processes that should be configured prior to attempting to

add your inventory items. Like other fields in ATS, you are able to customize the drop down lists, popups, or other menu items

within the inventory module.

To begin, start in your ADMIN—> =Site Info—> Modules tab. Go to the general tab, and ensure the “Supplies” module is turned

on. If you want to utilize the staff phone portal to track inventory, ensure it is turned on. Stay in Site Info—>Modules—>Staff

Phone—> Smartphone Inventory.

Primar z:urit\.I Tab Order  Opt(1) Opt(2) Opt(3) Swipe Cand Bill|
Module s Specfic Modules Dashboard Settings  Toolbar Opt 1

+|[4] Athlete Portal
+ Evaluation

Prig

Module Functions _ghecfic Modules  Dashboard Settings  Toolbar Opt

Ly Hydration Aletts

Sccuriy Tab Order Opt{1) Opl(2) Opt(3) SwipeCa

Injury Cost Log
Insurance
Invoice Tracking
Medication

Orders
Physician/Staff Review
Pre-Participation
Referrals

Medication

‘

Module Functions JSpecific Modules  Dashboard Settings  Toolbar Opt

pillogtles | Securty Tab Order Opt(1) Opt(?) Opt(3) Swipe Card

Primgy

i

Smartphone - Action ltems ~
Smartphone - eFiles

Smartphone - Email

Smartphone - Enter Appointment

Smartphone - Enter Athlete

Smartphone - Enter Injury

Smartphone - Enter Injury+ Info

Smartphone - Enter Limitations

Smartphone - Enter Medication Distribution

Apply Unchecked Modules

Select Al | Unselect All

B

Expand All

Show the Staff Contact icon on the ATS Smariphone

Collapse All

© Smartphone - Show Med Provider

Save

After configuring that part of Site Info. You will need to verify that the athletic

trainers have read/write access to the inventory. That is done by going to the

user profiles and giving read/write access under the module tab. Also, decide

if they need access on the smartphone.

&l o= =
Security
Mame: | Joe Sireckfus | Teams Modules Email Groups Email/Opt Partial Admin Securs Msg Notes MSCForms  *|*
First Last) -
o Adminitrator - [7] Atvtic Trainer (] PRN S ] No Report Access Allowed to Submit /Print Claims Group Emails Allowed
L Cozeh L] Dos/Phy/Murse ] Other Allow Report Printing Alow Report Exporting Note Batch Allowed
[ Student L] Strength/Conditon User can See All Injuries on the Alhlete Details Sereen [
User|D:  |Joe Streokfus | | Passwond; sessesessins ot .
a < U5 lodule cess ~
Disabled On-> Reset x5 L Smartphone - Enter Notes Read Wite
Supenvisor: Smartphone - Enter Rehab Read-Wrte
hone - Enter/Edt C Read-Wite
Email Addr: |joe@kefferdevelopmert com J atohone . Eounment Checkot Bead.Vie
Text Addr [ <@ [smatphen - Inventory Read-Vilite
Tile ‘ manpnaone - Med Service Read-vwme
Smarphene -~ MSC Foms Read-Wite
leense#s | | [ Force password Smarphene - Referrals Read Wite
Seelset private infa change on next login Smartphone - Reports Read-Wirte
Use secure messages Smatphone - Show Med Provider Read-Wite
Smarphane - Show Team Roster Read Wite
Phone/Location | Email Signature  Home Address Smanphene - Staff Forms Read-Wite
- o Smarphene - Srength Read Wite
—— — Smarphene - Strength/Condtioning Read-Wite
Cell (S — [ L — View App Read Wite
Location: | Smartphone - View Afhlete Read-Wite
Region: 0 =1 O Regional Admin Smartphone - View Daily Injury Lst Read-Wite
. Smarphane - View Inury Read Wite
o Upload Clear Smartphone - View Limitations Read-Wite
Smariphane - View Notes Read Wike
Smarphene - View Refemals Read-Wite
Smatphone - View Servioes Read-Wite
Staff Eval Read-Wite
Staff Fomms Read-Wite
Ly
[ueoics Read Wite ] .
Record: [[4] 4 1of 75 [ |[Fl
Read/Wiite = ReadOnly  Add Only None From Another User Reset
Actions
Search | Reset Disable New Remove = Save Close
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Conversely, if you choose to not utilize the inventory feature, not
checking these will take away the options.

to turn it off, do so in the Toolbar Opt tab, shown here.

The Quick inventory transaction icon is defaulted on. If you would like

Primary Modules  Secly

Module Functions  Spedfic Modules

G Injury Add

ﬂ Injury List

Dashboard Settings  Toolbar Opt

Tab Order Opt(1) Opt(2) Opt(3) Swipe Card Bil

Enable/disabl Ibar icons Al None
Lamel

Athlete Add ’/’+ Note Add
t'L Athlete SearcHList =L Appointment Add
=
f Athlete Search Name My Appointments
TN
t'T Athlete Search Tam ‘i Concuss Eval Add
-

HAL Add

Check-Out Equip

ﬁ Quick Multi-Function

D"g Daily Information ] Kiosk Logins
ﬁ Quick Functions ¥ Inventory Trans

Apply to All Users

Save Toolbar Settings

Show the Staff Contact icon on the ATS Smartphone

Save
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Setting Dropdown Inventory Lists

Before adding inventory it is recommended you create your customized inventory lists. This will ensure that all of the drop downs

are available for you to assign, track and organize your lists. Use the following lists to customize the inventory.

Windows Help

&l Site Info
&% Add/Update Teams & Organizations 2
" Users 3
# Maintenance 4 Dropdown/Popup Lists 4 Update Dropdown/Popup Lists
<" Dashboard Statistics Available Docs/Forms Update Modality/Rehab/Strength Lists
. Note Types & Templates 3 Athlete Forms List
() Athlete Security i aE B
s . Quick Contact Types & Templates » Staff Forms List
¢ v
Popup Area Popup Area
InvLocation ~
I Status v
Description Abbrev Sort Active Last Used
Description Abbrev Sort Active  Last Used
Athletic Training Room ATR 0
Closet Closet 0 "
Field House ATR FATR 0 Active Active 0
Popup Area Fopup Trea
Inv Trans Type ~ | InvTravelkis N
e o Sat s = Description Abbrev Sort Active | Last Used
Checkin Checkin 0
Checkout Checkout 0 Baseball basebal 0
Demaged dem 0 M enis Basketbal 8B 0
Lost lost 0
New Purchase NewPurch 0 Softball Softball 0
Stock Stock 0 Women's Basketball WEB 0
Spup Fres Popup Area
TS e InvUnits v
Description Abbrev Sort Active | Last Used
Description Abbrev Sort Active | Last Used
Box Box ]
Case Case [1}
Jar Jar 0 Bag bag 0
Pair Pair 0 Case i 0
Roll Roll 0 Each Each 0
sleeve sleeve 0 Vial vial 0
Setting a Vendor

To begin setting up vendors for the inventory process, begin by going to the Inventory menu item —> vendor—> add vendor.
This allows you to run a variety of reports, award bids. It is very important for the import and export process which we will

cover later.

Reports Admin  Windows Help B Vendor LE=]
Add a New Inventory Item Generd | Orers
Search Inventory Items » Mo o
Modify Inventory Items o N
Inventory Transactions » Phone: () -
Add New Purchases for Items Enil. i3 o
Add New Purchases for Items/Location Comments:
Physical Inventory Updates ~ i
Update Travel Kits !
g
Utilities » La
Vendor Actions
0 [ o e Lo ) o= ]
| Purchase Orders » Search Vendors

At a minimum the vendor name and number must be entered. To aid in the process of ordering,

you are able to enter the remaining information.

This will also help categorize your inventory for other functions.
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Inventory Menu Iltems

Set your REORDER AT number, how many to ORDER, and if you want
a DESIRED LEVEL of inventory to maintain.

Inventol Reports Admin  Windows Hel > =8 | x
:ldd = NE“' II.I"E].[['I)I"}' Il‘em R entory Transactions  Vendors/Bids Notes T
Rl Active?
Search Inventory Items 3 ‘ stet Reorder at
Modify Tnv 1 Tee: | | ] s | ]G e om0 | Order
LT gy LN ey E0e tras: | || b | onmaom |  [oes=ild
Inventory Transactions 2 Equipment X Walk: Batem []  Taxable [J YD [s0.00
Add New Purchases for Items Travel Kit Info Inventory Details
_ . Kit Name o Quantity Location Start Used Onhand YTD

Add New Purchases for Items/Location SE
Physical Inventory Updates
Update Travel Kits
Utilities 3
Vendors / 3
Purchase Orders / 3

Record Dof o [k I[FF Record 0of o [ I[kF

Remove Multi Copy To Excel  Print Li: Multi-Locations  Remove ltem ftem To Excel Print_List

3 @9 New Inventonfl ltem Remove Inventory ltem Save Inventory ltem Close

Name: Enter the name of your inventory item.

Type/Unit: Can be used in place of each other, or in

conjunction, to further refine your inventory.

Example type could be medication, unit could be packs.

Equipment X-Walk: Allows you to cross walk or tie the
inventory item to a piece of equipment. Will also tie the
inventory/equipment item to the equipment checkout
feature if you do not already have it listed.

Allows you to input specific

inventory items into a kit, to
mark them as checked out
as well as to keep track of
how much has been used

Allows you to sort the inventory item location.
If the item will be stored in multiple facilities,
you can add a START number, USED out of that
facility, how many are ON HAND, YTD= cost
associated with that item.

out of that kit.

~ o [@ =
Item Data\dors.l‘E\ds Notes
Date Trans Type & | Quantity Location Staff Member Comments
All of the transactions of the inventory item will show up here,
as well as what the transaction was, quantity, the location it
was used at, staff member that completed the transaction and
any comment they left.
Record: |4 ojof 0 [Tl
Add Transaction Remove Transaction To Excel Print List
Y =R
Iltem Details  Inventory Transaction otes
Vendor g Product ID Gty Bid Price Bid Ext Price Bid Award
- | Add Vendor
Search Vendor
C_hoose
Allows you to input the vendor for the item, as well as the Mutt-Vendors
. . . . ) Remove Ent
product number, the quantity you bid, the price bid, ext price -
Copy Entry
is the quantity that you bid multiplied by the bid price, and
did you award the bid to that vendor.
To Excel
Print List
Record: | |4 oof o [k [kF
Qj New Inventory ltem Remove Inventory ltem Save Inventory ltem Close
4
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Search Inventory Items: allows you to search for an item, by any of the menu items below. After you select your search, and

possibly the item to search for, or the other parameters, it will take you to the item page.

LVETT W Reports Admin Windows

Add a New Inventory Item

Modify Inventory Items

Inventory Transactions 2
Add New Purchases for Items

Add New Purchases for Items/Location
Physical Inventory Updates

Update Travel Kits

Help

by Name

by Name (partial)

by Type

by Vendor

by Location

by Travel Kit

by Transaction Date Range

Modify Inventory Items: will pull the complete list of your inventory items. Think of it as the quick multi function

for inventory. It contains everything, and allows you many different features for editing, tracking, signing out, clearing

and resetting inventory. The functions will be described.

LGOI Reports Admin
Add a New Inventory Item
Search Inventory Items

Windows

He|

Modify Inventory Items

Inventory Transactions

Search Bar

Refresh the inventory page

Inv item action

Opens the individual

Save changes made

More info below Item Details

\

Inv Name

1" maleskin
13 strip

2" moleskin
2nd Skin

2nd Skin Circle
3" moleskin
3x3 Dukal New Sponge (MS)

33 Dukal New Sponge (Sterile)

4 Cases of 24 rolls

4wing

4" Compressionette

45 Boxes 1 1/2", 10 boxes prewrap
434 Dukal New Sponge (NS)

4x4 Dukal New Sponge (Sterile)
4x5 Ace Wrap

5" Compressionette
510

6" Compressionette
Record: [[4] 4

Vend
Medco

Record: [T4]\4 10f 1

Vendor Bids  Travel Kits  Inventory Location Details  Transaptions

4

| Refresh Search | Inv ltems Action

Type Inw Units Status Abbrev Ean Start
Roll Each Active 1" MSkin 0 O

Box Each Active Srip (1] N

Roll Each Active 2" MSkin 0 ]

Jar Each Active 2nd Sauare 0 LN

Jar Each Active 2nd Circle 0 [HE~

Foll 0 Active 3" MSkin 0 O o
sleeve 0 0 NS3x3 0 O

Box 0 0 Sterdx3 0 0o 0

0 0 0 0 O d

Box Each 0 6.96 0 |

Rol 0 0 31.76 0 |

0 0 0 0 R

] ] 0 33 ] [0 [0 ooo
0 0 0 1.9 0 O O ooo
0 0 0 1499 0 []:000
0 0 0 0 O O ooo
0 0 0 0 0 [ ooo
0 0 0 0 O O ooo

1of 160 [k |kl <

Ext Price
$0.00

Bid Award
]

Vendor Product ID
None

Price Bid
$0.00

Qty Bid
0.00

1]

| kem Details | Copy ltem | Remove ltem | Save Info |

Onhand ~

0.00

0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00 v

Add Vender(s)

Remove Entry

Copy Entry
To Excel

Print List

\ Delete the item

Copy the item for
to use/edit new
entry.

Once an inventory item is chosen; the 4 tabs will be populated and function like the main inventory screen.
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M| .em Details | Copy ltem | P
Print Table
Export Table to Exce!
Add New Inventory ltem

Inv Item Actions: / Print the inventory screen

Export inventory to excel

Allows you to enter a new inventory item, from
the add item screen.

—% Allows you to award the bid to the same vendor.

Set the "Bid Award" to the Same Vendor
P

=—p Also called the Re-calc process. Updates

Run Verify Inventory Balances
Enable Used/Onhand Editing

Physical Inventory Updates
"N |
Clear Amounts for:

Set Amounts

Start Values

Used Values

Onhand Values
Reorder Values

Order Quantity Values
Desired Level Values

These functions clear the corresponding
numbers for your inventory.

Admin only feature, change the used/ ;5 m

onhand yellow column to green open

your numbers

Used | Onhand| Used | Onhand

00 5.00

text field, from modify inv screen.

B Physical Inventory Entry - [m] X

- Allows you to do your

Note: This process will replaced the "on hand" amount with the inventory' item by |tem

amount entered during this process and recalculate the "Used"

and update what is on

0 =
Choose._ . EE Close hand.
E m Post

Set Onhand = Start
Set Onhand = Onhand + Ord Qty
Set Onhand = Desired Lvl

Set onhand= start

Will transfer the START column to the ON HAND column

SetOH= onhand+order qty

Updates the on hand to what is ON HAND plus what is in the ORDER QTY column
SetOH=Desired LVL

sets ON HAND to what is in DESIRED LVL column

Reports Admin Windows Help
Add a New Inventory Item

Search Inventory Items 3
Modify Inventory Items

Allows you to select the inventory item, the location and

// how many “units, cases” etc were utilized.

Add New Purchases for Items

Inventory Transactions Add a Transaction ¢
Quick Transactions

Inventory Transactions are shown
in greater detail in following pages

Copyright © by Keffer Development Services, LLC

If you have quick inventory buttons defined,
you will see them on this screen. They would
be the commonly set items, defined by the
system admin, in site info. This allows you
quick access to complete a transaction, of
commonly utilized supplies.
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New purchases:

Reports Admin _ Windows

Add a New Inventory Item

He

Search Inventory Items J
Modify Inventory Items

Add New Purchases for Items

Add New Purchases for Items/Location

il

Inventory update

Allows you to select the inventory
item, to update and input the new
purchased amount. For items, or
for the item at any of the locations
you have set.

LG Reports Admin Windows  He
Add a New Inventory Item
Search Inventory Items 2
Modify Inventory Items
Inventory Transactions »

Add New Purchases for Items
Add New Purchases for Items/Location
Physical Inventory Updates

Allows you to do your inventory, item by

Note: This process will replaced the "on hand™ amount with the

amount entered during this process and recalculate the "Used"

Close

item and update what is on hand. This is
the same screen from Modify Inventory
Items. If you set QR codes you can scan
and track inventory that way as well.

LEATS T Reports Admin  Windows
Add a New Inventory Item

Search Inventory Items 3
Modify Inventory Items

Inventory Transactions 3
Add New Purchases for Items

Add New Purchases for Items/Location

Physical Inventory Updates

Update Travel Kits

=
Travel Kit:

Baseball

Next

Quantity | Inv Index

Print List

[e )= ][ =

| Update travel kits allows you to track
the supplies in the kits for your
athletic trainers have in them. Or if
you have teams that travel without
someone, you can effectively keep
track of what is being used, when

the kit is restocked.

Close

Reports Admin Windows Help
Add a New Inventory Item
Search Inventory Items 3
Modify Inventory Items
Inventory Transactions 3

Add New Purchases for Items
Add New Purchases for Items/Location
Physical Inventory Updates

Update Travel Kits
Vendors 3
Purchase Orders 3

Award All Bids to the Same Vendor
Award Bid to Vendor with Lowest Cost
Clear All Vendor Bid Checks
Clear Specific Vendor Bid Check:

Inventory utilities allows you to award bids, depending on
criteria you want. Clear the bids, verify the balances (recalc
process). You can create QR codes to aid in inventory
tracking efficiency.

Spread sheet functions will be discussed in
greater detail in the following pages.

Bid Quantity =

Non-Inventory Equipment Verify Inventory Balances Desired Level
Add Equipment Spreadsheet Functions Order Quantity
Search Equipment b |m Starting Quantity

After you have inventory in your database,
you can utilize the QR generator to create

QR codes for all of your supplies.

Post inventory QR codes generates the code.
To view the codes, select the report, of

which size you wish to use.

QR Cgde Generation

This process will generate a QR code for each

Desired Level - On Hand

|E”E”_B 21. Order Reports )
[ 22. COVID-19 Screening »

il 23. Maling Labels 3

Allows you to generate bid
numbers from the categories
listed

[ 1. Travel Kits List 3
[E 2. VendorBids 3
E 3 Tnventary Status

[ 4 Tnventory Re-Order Report

Choose the size
of your QR labels

Post Inventory QR Codes

Copyright © by Keffer Development Services, LLC

fvei tory it T d " il i 5. Master Tnventory Bid List
active inventory item. se codes may then . —— -
be printed on labels and used in your Ol E Ok 10| O EwpuentDels
inventory/equipment process. H;r 7 Eqipment General Lit
E " E .. 9 Equipment List
TtSeinCase oz e Guse

TuffSkin Case 4oz

mE
N

1.5x1.5 Label; 24 per page

[E 1. Regular Labels (15x1.5)

[E 2. Regular Label Sheet for Item (1.5x1.5)
[ 3. Regular Label - Fill Sheet

453 Label; 4 per page
[ 4. Large Labels (43)
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Spread Sheet Functions:

The inventory module allows you many different ways to input your inventory list into ATS. There are specific import and export

functions that are tied together. Those functions are color coded, for export and import.

The specific export/import functions will be explained in greater details.

Export

...All Inventory Items

...Inventory Template (New Items)

..Inventory Info with Vendors (for Re-Import)
...List for New Purchases (for Re-Import)
...Inventory Info with Locations (for Re-Import)

Import

...From Inventory Template (New Items)
...From Inventory Info with Vendors
...From List for New Purchases

...From Inventory Info with Locations

Export

...All Inventory Items

Once you have inventory items in ATS, you can export for ease of viewing.
This will show you all of the information tied to every item, what your order
levels are, desired levels, if you have it cross-walked to an piece of equipment.

A 3 C D 3 F G H T ] K T ™ N [
Item Name Type Units Status Abbreviation Bid Iltem Taxable Start Qty OnHand Reorder Qty Qty to Order Desired Level Equip Crosswalk Notes
1" moleskin Roll  Each Active 1"Mskin FALSE | FALSE 1 2 0 4 0
2" moleskin Roll  Each Active 2" MSkin TRUE = FALSE 1 9 0 8 0 . e .
2nd Skin Circle Jar Each Active 2nd Circle FALSE = FALSE 5 7 o 2 o There IS NO Speclf]c Import for the A"
2nd skin Jar  Each Active 2ndSauare | TRUE | FALSE 9 9 0 5 0 -
3" moleskin Roll Active 3" Mskin FALSE  FALSE 7 80 0 6 0 |nventor¥ Items export.
3x3 Dukal New Sponge (NS) sleeve NS3x3 TRUE = FALSE 8 12 0 4 0
1x3 strip Box  Each Active Srip TRUE | FALSE 1 5 0 4 0
3x3 Dukal New Sponge (Sterile) Box Ster3x3 FALSE = FALSE 1 9 0 8 0
...Inventory Template (New Items)
A B C D E F G H 1 J K L M N o P Q R

1
2
3
4
5
6
7
8
9

10
11

1

VendorName!ltem Name Type Units Status Abbreviation Bid item Taxable StartQty Reorder Qty Qtyto Order Desired Level Equip Crosswalk Vendor ProductID Qty Bid Bid Price Bid Award Notes

Provides you a blank spreadsheet, in the correct format, with all of the associated categories that are possible within ATS. It also

will pull your dropdown lists for unit, types, any equipment that is entered, and list of vendors. Input inventory in this spreadsheet

to aid in uploading. Copy and paste your existing inventory into the appropriate columns, and enter the other associated info.

...F'rom Inventory Template (New Items)

©

Import Type

When you select the inventory template import for
new items, will show you the screen to the side.
This will allow you a chance to see the information
contained in the spread sheet, and allow you to
crosswalk to information to what is already
contained within your database (drop down lists).
Utilizing this function ensures your list of items gets

into ATS correctly. Crosswalk as necessary.

Target Type

Import Units

N 1st row column headers

TargetUnits

Load Information

* Please double-check and

make sure you have done all of
the cross-walks in step 4

Run Import

Close

Copyright © by Keffer Development Services, LLC
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...Inventory Info with Vendors (for Re-Import

A = T B TC 1 D] E | F I < T L | T T 7 T K T T T ™ T N O 1 F 1 T R
1 |Vendor Name litem Name Type Units Status Abbreviation BidIltem Taxable StartQty Reorder Qty Qtyto Order Desired Level Equip Crosswalk Vendor Product ID Qty Bid Bid Price Bid Award Notes
| 2 | Collins Sports Medicine 3" moleskin Roll Active 3" MSkin FALSE  FALSE 2 0 o 0 0 0 FALSE

| 3 Medco 1" moleskin Roll Each Active 1" MSkin FALSE = FALSE 4 ] o 0 None 0 0 FALSE
Q_Medco 1x3 strip Box Each Active Srip TRUE FALSE 15 0 o 0 0 0 FALSE

| 5 Medco 2nd skin Jar  Each Active 2nd Sauare TRUE  FALSE 12 ] o 0 0 0 FALSE
G_SChGOIfSpcrts Health 2" moleskin Roll Each Active 2" MSkin TRUE FALSE a4 0 o 0 0 0 FALSE

...From Inventory Info with Vendors o

Bh ATS Generated Ternplate - Import Inventory

[ Step 1: Choose the import file

...List for New Purchases (for Re-Import)

Documents
- Downloads
b Music

[&=] Pictures

B videos

= 0S ()

= Network

FI B [ [ D
|1 |Location Item Name Qty Purchased Vendor Name
§ 1" moleskin 0 Medco
Ea \ 1x3 strip 0
4 | 2" moleskin 0
EX 2nd Skin 0
6 | 2nd Skin Circle 0
7 | 3" maleskin 0
8 3x3 Dukal New Sponge (NS) 0
...From List for New Purchases z 3x3 Dukal New Sponge (Sterile) 0
L0 | 4 Cases of 24 rolls 0
L1 | 4wing 0
12 | 4" Compressionette 0
13 | 45 Boxes 11/2", 10 boxes prewrap 0
iy A¥4 Dukal New Sponge [NS) 0
EERSE )y
4 [} » ThispC » ~ o O Search ATS
Organize ~ New folder == -~ [
| | Update_Lists & Mame - Date modified Type Size
@ OneDrive InventoryTemplate_20201230_1534833637...  12/20/2020 2:24 P Microsoft Excel W... 15KB
ImventoryTemplate_20201230_1537127986...  12/20/2020 2:27 P Microsoft Excel W... S KB
[ This PC
8 3D Objects
[ Desktop

Process complete

Copyright © by Keffer Development Services, LLC
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...Inventory Info with Locations (for Re-Import)

A B C Blue export will export your current

1 |Location Item Name Start Qty inventory information specific for the
2 Athletic Training Room 1" moleskin 4 location and supplies.
3 Athletic Training Room 1x3 strip 15
4 | Athletic Training Room 2" moleskin 2
5 Field House ATR 2" moleskin 2
6 Athletic Training Room  2nd Skin Circle 3
7

...From Inventory Info with Locations |

&) ATS Generated Template - Import Inventon EI@

|Bm1m=| ®

Run Import/Update

Close

Choose the import with locations, select the saved spread
sheet with your updated information. If necessary, select
the work sheet to import. Run the import/update will

add any new item, and update the inventory per location.

Copyright © by Keffer Development Services, LLC

Update complete

QK

Your inventory will be updated.

10
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Inventory Utilities:

Windows  Help

The Inventory Utilities menu gives you different options for managing
supplies.

; Transactions: Gives you different ways to delete transactions. For the
sy Site Info . .
) beginning of a new year and you want to zero everything back out.
&% AddUpdate Teams & Organizations »
Al Users , Clear Amounts: Allows you to clear varying item columns, for starting,
ﬂ T s - reorder at, order number and desired level
EI!I Dashboard Statistics Vendors: allows you to manage bid information to vendors.
() Athlete Security + |Verify Inventory Balances: is the recalc process, to update the num-
@ Drug Testing » | bersinyour inventory sheet.
L Athlete Utilities + Delete Inventory Items: Allows you to manage and remove specific
l_j Injury Utilities » | items, or bulk delete items associated with vendors, locations or kits
" Scheduling Utilities 3
[ENSSECENS Transactions »
T Update Athlete Years Clear Amounts .
O Import/Export \ Vendors 3
portLIpo .
] Verify Inventory Balances
|®  Transaction Logs »
Delete Inventory Items »

Transactions
Clear Amounts

Delete for Date Range
Delete All On or Before a Date

Transactions 3

Clear Amounts » For All Items » Clear Starting Qty

Vendors 4 For a Type 4 Clear "Reorder At"

Verify Inventory Balances For All Bid Items  » Clear "Order"”

Delete Inventory Items 4 For a Status * Clear "Desired Level”
Transactions 3

Vendors »

Clear Amounts 3

Verify Inventory Balances
Delete Inventory Items

All Qty Bid - All Vendors
All Prices Bid - All Vendors

All Bid Awarded Checks - All Vendors
Reset All Three - All Vendors

All Qty Bid - Specific Vendor
All Prices Bid - Specific Vendor
All Bid Awarded Checks - Specific Vendor

Transactions
Clear Amounts
Vendors
Verify Inventory Balances

Delete Inventory Items Delete All Ttems
Delete All Items Not Checked as "Active"”
Delete All Items by "Status"

Delete Vendor Bids for a Vendor
Delete Location Entries for a Location
Delete Travel Kit Entries by Kit Name

Copyright © by Keffer Development Services, LLC
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Purchase Orders:

Reports Admin  Windows  Help
Add a New Inventory Item
Search Inventory Items
Modify Inventory Items

Inventory Transactions

Allows you to add purchase orders, and items for
that vendor. It will pull the information you set for
that vendor previously.

Add New Purchases for Items B
Add New Purchases for Items/Location
Physical Inventory Updates

Update Travel Kits

Utilities »

Vendors »

Purchase Orders »

Non-Inventory Equipment

Add a Purchase Order

Search All

Search By Order Date
Search By Vendor
Search By Status
Search By Payment

Add Equipment

Search Equipment 3

3

Order

(o= =]

General  ems

Order Total:  $0.00

;o

Date Ordered: 2/ 3/2021

P
|

Status: |Pending | nvoice No: | Date Paid:

Date Received:
# Days:

Vendor Information

-

‘Vendor No-
Phone:

Fax:

B Order .

G
ftem Desciption UnitPice | Qty | ExtPice | Account Category Revd Gty | Rovd Frics | Row

The item screen of add a PO, you can view the list of
inventory items for the vendor you have set. This will
allow you to edit any of the details contained.

Hit the From inventory button to generate the list for
the vendor you selected on the previous screen

Record: 4174 gof o [RI[REEE <

Remove ltem Print List Export to Excel Order Total: $0.00

Pos Revd To nvertory

Order Actions
Print PO

[= (==

Remove Print PO Close

d Date

Close

Windows

Reports_ Admin

Add a New Inventory Item

Help

Search Inventory Items

Modify Inventory Items

Inventory Transactions

Add New Purchases for Items

Add New Purchases for Items/Location
Physical Inventory Updates

Update Travel Kits

Utilities

that

Vendors

Purchase Orders

Non-Inventory Equipment

Add Equipment

Search Equipment 3

by Vendor Name
by Product
by Location

Copyright © by Keffer Development Services, LLC

Non-

Inventory Equipment allows you to add new equipment
you may be checking out or utilizing.

You can also search by vendor, product or locations.

**This also allows you to crosswalk that information into the
inventory list.
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Inventory— Configuration, Setup and Usage Top
Inventory Transactions:
To aid in “quick” transactions you can set and configure the most commonly
used supplies for your organization. Under Site Info, under the Inventory tab
the list of inventory items you have entered will populate in the drop |2 =IEE=]
Pimary Modues Secuity TabOrder Opt(1) Opt2) Opt(3) SwipeCard Bilng Claims/EDl Pre-login Kosk Custom Invertory
downs. Choose one and assign button text that will appear. e
1 W3stip ~ | Bution: | bandaid 19: ~  Button:
P— 2 4wing ~ | Buton: | 4wing ~  Button:
\ - 3. Addaprin 250/2 v | Bution: |IBU 21 v Button:
ii__ To complete the quick transaction, select the item, . S : = e
& ~ | Button: 24 ~ | Button:
Inventory and follow menu prompts. ’ g = <o
Transaction s ~ z ~
g == =] 1 ~ N = ~ S
1. ~  Button: 29: ~  Button:
Location: |Alhlelic Training Room V| Date- 2/ 312021 - 12 | Button 3 | Button
13 ~  Button. 31 ~  Button:
4wing 1BU Cold " e - ~
16: ¥ Button. 34 ~  Button:
- 17: ~  Button. 35: ~  Button:
Choose the transaction type. . 18: ~ | Button: 36: ~ | Buiton.
[ ] [ Search
Stock
Checkout Save Close
Checkin
E:;aged Enter the quantity (# for retums) II
Cancel
Transaction Saved.
oK
New Purchase For Existing Inventory Close
Q)
VLTV Reports  Admin Windows  Help Choose the inventory item. ..
Add a New Inventory Item | ‘ | Secarch
Search Inventory Items 3 " mnl_eskm ~
Modify Inventory Items |V ;:?ni:;kin
Inventory Transactions dd a Trnusactio/ ;: gt:: - Choose the item you need
Add New Purchases for Items Quick Transactions 3" moleskin .
243 Dukal New Spange (NS) to do the transaction for.
3x3 Dukal New Sponge (Sterile)
4 Cases of 24 rolls
4wing &
4" Compressionette - "
% 45 Boxes 1172, 10 boves pre] CIOOSE the inventory location...
Choose the transaction type E— A [ | [ searcn_|
‘ H Search | \ Aghletic Training Room
Stock
Crecins Choose the transaction type. \ After selecting the item, it will pop up the
e \ Customizablelist ™~ |location(s) the item may be at. Select the

¥

Enter the quantity (-## for retums)

o]

Enter the
number used

Cancel

Copyright © by Keffer Development Services, LLC

Transaction Saved.

oK

appropriate location from the choices.

13




Inventory— Configuration, Setup and Usage

Inventory Transactions from Staff Portal:

You can complete inventory transactions from the staff portal. Utilize the icon to take you to
the inventory page. From here you can either search, or see a list of items. Fill in the details to
complete the transaction.

=iz ATS Core Portal: JoE TECH

Y — £ A
g,.’ Daily m‘ |:£ & a ),‘
- o ol + - <
Nome Sewch gy s Calpioo  Sukodaly  AdiAp  MydeW  oConmamen  HAL  Equipmen
Aletes v Searcn
Inventory Transaction
) Search  ® Full List
Inventory Item: v

Inventory Location: Athletic Training Room ~
Transaction Type: Checkout ~
Date: 2/3/2021 04:52 PM Now

Quantity (-## for stock/returns):

Save New

Inventory from Staff Phone:

If you have defined inventory as one of your 12 buttons, it will show. Other wise begin by
going to general, inventory.

— JOETECH
= Wecome JOE STRECKFUS

° Begin by filling in part of the
Logout
. 4 Inventory Item . . .
Boe | name, it will generate a list of
1§ Loieton- Frter any part of your ftem name options, choose the one needed.
B Inventory Location
8 vores . Fill in location, and type and the
5“‘”% Transaction Tpe quantity. As always, be sure to
Medality « v

= < b save your changes.

& Iy — Date: | 2/3/2021 04:56 PM Now

& conzussions - \l‘] Inventory
R — I’ s Quantity (-# for stockireturns)

lj Scheduling ~

7‘; eFiles
- Save New
Send Email

9 ceneral -
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Inventory— Configuration, Setup and Usage Top

Viewing your inventory:

Like most areas of ATS, there are several reports you are able to generate
to view your inventory. Reports—> #20 Inventory and Equipment—> and
any of the associated sub menu items.

AN Admin Windows  Help
£ 1. Team Reports »
"‘" 2, Athlete Reports 3
[ 3. Coaches Reports 3
iili 4. Injury Reports »
iili 5. Rehab Reports »
iili 6. Modality Reports »
[£ 7. Rehab/Modality Reports > | r S S t e m®
iili 8. Strength & Conditioning Reports  » § y
= 9. Limitation Reports »
"‘" 10. Service Reports 3
= 11. Concussion Eval Reports »
"‘" 12. Referral Reports 3
"‘l 13. Medication Reports 3
= 14. Note Reports ’
"‘l 15, Athlete Form Reports 3
iili 16. Staff Form Reports >
"‘" 17. Charts & Graphs 3
18. Billing v ; - - -
§il 19 Schoduling N List for Specific Eit(s)
1. Travel Kits List »
21. Order Reports v 2. Vendor Bids » 1. Item List for Vendor(s)
£ 22. COVID-19 Screening b 3. Inventory Status 2. Items List for Vendor(s) - Awarded Bids
"_" 23. Mailing Labels \ 4. Inventory Re-Order Report E 3. Items List for Vendor(s) - Awarded Bids w/ Costs
iili 24. General Reports , 5. Master Inventory Bid List _ -
it 25. NCAA Reports ’ 6. Equipment Details L A
£ 26. HAL Reports v B i i 2. On-Hand Details for Location(s)
= 27. QR Code Reports 3 9. Equipment List 3. On-Hand Details for Vendors Awarded Bids

There is also a Data Miner for Inventory. Admin—> Data Miner. If you do not see the data miner, speak with your system
administrator.

" ATS Data Miner [S@ =]
s Ot e “a ===
‘h\faimy - Data Miner v‘

2 - Select the data to be exported Select All Fields | | Clear Selections

L] invName [ useriD

[ invAbbreviation [ InvStatus

[ invBiditem [ InvType

[ invTaxable O 1nvUnits

[ invstart

[ invUsed

[ invOnhand
] invReorder

[ invReorderQty
[ invNotes

L[] invActive

[T invytd

[ invDesired

Fiters  Query String
3 - Enterfilter values
Stock Filters  Optional Filters

Clear/Reset Filter Info

Keffer Development 5. s abil xpor xt dsheet. However, we
ei

recognize that these
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