ATS - Adding/Removing Secondary Insurance to Athletes in Bulk

Within ATS you have the ability to add your secondary insurance to all your athletes, or select group
of athletes in bulk.

The first thing you need to do is select an individual athlete and add your secondary insurance policy
to this athlete’s profile. *Be sure to remember or write down the athlete you added this insurance
entry to you, will need it later on in the process.

Once you are in your chosen athlete’s profile click on the Insurance Tab, then click “new” under the
insurance menu.
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ATS - Adding/Removing Secondary Insurance to Athletes in Bulk

Once the Athlete Insurance Box loads fill in the required/desired information. Be
sure to set the Payor # as 2.

If you want to upload a picture of the insurance card with this entry click the Card Front/Back
tab. You can load the front and back pictures separately or as one. Click in the Load Graphic
button in the areas you choose. Be sure to save when you are finished.
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Now we will move on to adding your secondary insurance to your other athletes in bulk.

Go to admin—>Athlete Utilities—>Secondary Insurance—>Add Secondary Insurance:—> then
make the appropriate choice.
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This process will use the insurance record chosen from a specific athlete as a template to create
an insurance record for the group of athletes chosen (all active, team, organization)

NOTE:
* Once completed these changes are not reversable other than deleting each new entry
individually or doing a complete restore of your database

A complete restore of your database means you would lose any work done during the day. YOU W|" see a notice in a red bOX
P cone? indicating that once this process
is completed it cannot be undone.
Click Yes to continue.
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Once you have selected your athlete, the next box
to appear will be a list of the insurance company
entries in that athlete’s profile. Select the one that
is your Secondary Insurance Company. You will
see a notification when the process is complete.
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You can remove Secondary Insurance Entries in bulk as well. Go to admin—> Athlete
Utilities—>Secondary Insurance—> Remove Secondary Insurance—> then make the

appropriate choice.
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This process will use the insurance record chosen from a specific athlete as a template for
deleting insurance records for the group of athletes chosen (all active, team, organization).

NOTE:
* Once completed these changes are not reversable other than adding each new entry individually
or doing a complete restore of your database.

A complete restore of your database means you would lose any work done during the day.

for All Active Athletes
for a Team
for an Organization

for a Class Year

Do you want to continue?

You will see a notice in Red box indicating
that this process cannot be undone. Click

Yes to continue.

You will then have to select an athlete
that you know has the secondary
Insurance entry in their athlete profile.

Qy Choosethe ATHLETE

Choose the ATHLETE...

‘ | Search

Adidas, Sally
Backstroke, Charey
Balboa. Rocky
Baldwin, Alex
Bames, Jessica
Bartlett, Josiah
Bello. John
Bells, Jil

Bells, Julie
Bevans. Connor
Black, Ashley
Blake, Bellamy
Blake, Octavia
Blindside. Joe
Bonder, James
Bowlby, Grace
Brady, Wima
Brown, Arthony
Brown, James
Brown, Jared
Bundy, Peagy
Catchit, Jimmy
Chess, Dave
Clerk, Tina
Connor, Becky
Connor, Darlene
Coaper, Sheldon

OK Cancel

Copyright © by Keffer Development Services




ATS - Adding/Removing Secondary Insurance to Athletes in Bulk

Choose the correct insurance entry to be
removed. You will see a notice when the
process is complete.
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The “remove” process is the same for all the options, if you select for Team,
Organization or Class year you will be prompted to make an additional selecting
indicating this after you select your athlete and insurance entry that is to be removed.
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