ATS Speech-to-Text Notes

Clients are using several types of text-to-speech methodologies
with ATS. We do not have a control built into our software
because 8 and 10 have this technology available (and it’s free).

Dragon naturally speaking offers an option.

We refer you to the Dragon instructions or phone instructions if you
plan on using those options.

For the ATS Smartphone most of today’s smart phones has some
sort of capability as well.

Windows 10 Users Instructions.........coooveeviieioa.. ..
Windows 8 Users Instructions............covvvvevea.....

Copyright © by Keffer Development Services



ATS Speech-to-Text Notes

Windows 10 speech-to-text - Using it in ATS

To ensure the ability to dictate into ATS, you must turn on the functionality within your computer. The following steps are how
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Once control panel is open;
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Windows 10 speech-to-text

Before using the speech to text function, you

. . - v 4 ﬂ' > Control Panel » Easeof Access » Speech Recognition v 0 Search Control Panel o
must ensure that a microphone is set up for

your computer. \ ContolFanel Home Configure your Speech Recognition experience

Advanced speech options WU' Start Speech Recognition
& Microphane Setup Wizard ﬁm“_(h\ k.
"\ Setupmicrophone

What type of microphone is Capture Input terminal (AC Interface)? hg) Se upyour computerto work ropery with Speech ecogrton

N (® Headset Microphone Take Speech Tutorizl
Best suited for speech recognition, you wear this on your head.
y P ¢ v v 8 Leam to use your computer with speech. Learn basic commands and dictation,

- (O Desktop Microphone / a Train your computer to better understand you

These microphones sit on the desk, ) .
Read text to your computer to improve your computer's ability to understand your voice, Doing this
isn't necessary, but can help improve dictation accuracy.

? (O Other

Such s aray microphones and microphenes built inte other devices.

7 Open the Speech Reference Card
=

View and print a list of common commands to keep with you so you always know what te say.

Choose the setting you have available. Follow the setup
prompts for the choice.

Next Cancel

Choose the level of “review” you wish to assist with your dictation.

<« & Setup Speech Recognition

Improve speech recognition accuracy

You can improve the computer's ability to recognize spoken words by allowing the computer to review
documents and e-mail in your search index. The computer will learn words and phrases to better
understand you when you speak.

Privacy statement

O Enable document review
O Disable document review

Next Cancel

If you switch microphones after your initial setup (for example plug a
headset into your laptop) simply choose control panel, ease of use,
speech recognition then choose the option below.

®

€« v o @J Control Panel » Ease of Access v O Search Control Panel

Control Panel H _
erierraneirome W Ease of Access Center

V' Let Windows suggest settings | Optimize visual display | Replace sounds with visual cues

Change how your mouse works | Change how your keyboard works

System and Security =
Metwork and Intemet

Hardware and Sound WUT Speem RECOQ'TITIO'W
% Start speech recog w
Programs

User Accounts

Appearance and
Personalization

Clock and Region
o Ease of Access
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Windows 10 speech-to-text - Using it in ATS

Choose the method of startup (manual or voice activation)

< & Set up Speech Recognition

Choose an activation mode

saying "Start Listening”

@ Use manual activation mode
) Use voice activation mode

You can choose what happens when you say the “Stop Listening” command.
i ion turns off when you say "Stop

pressing Ctrl+~Windows key.
When you choose voice activation mode Speech Recognition goes to sleep and can be activated by

Continue following setup prompts, until you are completed.

Depending on how you have the speech recognition configured you may have to turn

it on before you can begin dictating notes.

Once the speech recognition is activated; you will see the speech recognition

toolbar or need to access it via the windows toolbar area.

Clicking the microphone turns on, or
off, the speech recognition process.

= [; - g 1say
= 5,

You can also use the microphone button in ATS to

Sleep: Listen only for "start listening”
v Off: Do not listen to anything [ say

start the listen functionality.

Listening”
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Use one of the top 2 methods to turn
on/off recognition...
voice-activated “Start Listening” and “Stop

use either



ATS Speech-to-Text Notes
Windows 10 speech-to-text - Using it in ATS

1. Open any screen with a note field.

2. Click in the note area.

3. Turn on “listen” functionality

o s saonne et @) AR
B == @ |
ick  QuickMulti ASSAppt My Appt Add  Add HAL Checkont Kol  Inventory

& E Loginz Ti i

Funetion

[= (= ][==]
Athlete Dzvid\Crash i ﬁ a4 Entered by |Jue Streckfus v| Time Spent I:l“n
Injury  02/22/2021 - General Injury (see notes) - N/A - Chin ~| @ NoteDate 3/31/2021 11:26:35 AM H || Now
Note Note Type v
alts
Wl =
L
Font
View
Emergency Contact Nightly Email Batch. .. Email Sent -
Name: ~ Contact With: |:| Email To Group Also Email Now
Protected health i ion should not be iled. Keffer D P Services, LLC is not legally responsible for the content of notes or emails.
Actions
Next Prev New Save Remove w @ Email Group Print Note Print w/ Injury Close

4. Dictate your note and make
any corrections if needed. \

Meds Med Services  Schedulj

B g =9 =

tze Quick QuickMulti AdéAppt Ny Appt

Add Add HAL Checkost  Eipsk  Inventory

Menu Function IO Equipment [ oeins  Trznsaction
§ N
¢ Mote - Davis, Crash
Athlete Dayis, Crash - ﬁ & Entered by |Joe Streckius
Injury  02/22/2021 - General Injury (see notes) - N/A - Chin ~| € MNote Date 3/}
Note Type

Note
Athlete as small laceration on leftt side of chin|

5. Turn off “listen” functionality 6. Save your note as normal.
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Speech to text on the Staff Portal

After following the above steps for turning on the speech recognition, entry into the staff

portal is relative the same process.

1. Ensure speech recognition is turned configured

for your computer.

2. Activate speech to text.

3. Enter your staff portal, and

open the note/screen you wish

to enter documentation on.

4. Click in the note field, and click the
microphone to active voice recognition.

Dictate your note.

5. After finished entering your note, turn off

the microphone, edit your note as necessary,

from a windows computer, it will ask you to

insert the note. Choose to insert or cancel

and then save your note.

Notes/SOAP
Team: Joe Tech Men Baseball v
Athlete: Davis, Crash v
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Insert Cancel
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Windows 8 speech-to-text - Using it in ATS

We do not have Windows 8 computers, but will try to assist you as we are able to get this configured, if you are running on
that version.

Click the “Windows Explorer” ] :TJJ icon on your toolbar
U

Click the “Computer” option on the list

L
shown on the left side of the screen... ST

Click the “Computer” menu item at <omw~~w\>
. : i < e (=
the top of the screen & click the v 4 w F s -
Properties Ope L Access Map network Add a network  Open Cor{\\,gl .l‘
media~ drive v location Panel

“Open Control Panel” item

and Family Safety

Once control panel is open; choose

d Personalization

the “Ease of Access” item

Control Panel Home

Select “Text to Speech” from the panel on the left... Addvanced speech options
Teat ta Speech
[ SwechPropemies T

Spesch Recogtion | Ted to Speech

Yous can control the voice propenies, speed. and other opliona for
e fn-speech tranalation

Vioioe selaction
Macrosoft David Deskaon - English (Unded Sistes) w

[

Lisa the folowing beod bo prenviens the woice
|‘|’|3u}'mem¢c¢u Microgoft Cravad Desktop - Englsh (United States) 23 the computer

Prenew Vioics
Change the language choice if el e =
needed; and then click the “OK” S —
button to continue
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Windows 8 speech-to-text - Using it in ATS

Click on the “red X” “ in the top-right corner to close Windows Explorer

To test; open a document/file that allows text to be entered

To activate the text-to-speech; press the “Windows Key” plus the “Enter Key”

Commands
When the menu pops up; choose “Commands”

In the Commands window; scroll down

awn

the list and choose

Click the “Computer” option on the list
shown on the left side of the screen...
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Windows 8 speech-to-text - Using it in ATS

Depending on how you have the speech recognition configured you may have to turn
it on before you can begin dictating notes.

This can be done in ATS by clicking on the microphone on the status bar | & *
s

*

* Available April 2014

Once the speech recognition is activated; you will see the speech recognition toolbar
or will need to access it via the windows toolbar active items area.

B * Recommended

§C1- D=

Clicking the microphone turns on, or 'ﬁ'l
off, the speech recognition process.

&)

On: Listen to everything I say
(% Sleep: Listen only for "start listening”
e - I:./ v Off: Do not listen to anything [ say
Use one of the top 3 methods to turn on/off
recognition...and use either voice-activated

Once the speech recognition is activated is it very easy to use in in any note
field in ATS. Here are the basic steps:

1. Open any screen with a note field...

¢ Note - Anderson, Curtis [= = ][=]
Athlete | anderson, Curlis |z| @ Entered by Rhett Keffer - I S22 E
Injury  11/12/2012 - - Left- Arm (Upper) |Z| [+] Time Spent e . .
e Note Type Observation E“ 2. CIICk In the note area-
/'_@/‘
% Note - Anderson, Curtis | = o ==
Athlete |anderson, Curtis |Z| ﬁ Entered by Rhett Keffer - 3/25/2014 ]
Injury  11/12/2012 - - Left- Arm (Upper) E Q Time Spent “'||z|
Actions _— Note Type Observation v
[ Next “ Prev H New H Save H Remove ] @ [EHIGWI E Qurto show signs a permanent we will keep doing the same program for the next two days| -
4. Dictate your note and make/ U
. .
any corrections if needed.
5. Turn off “listen” functionality | LIl [ = e 7 (oo [t froriin ]| oor
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Using speech to text on your phone.

While you are on the Staff Phone log in, you have the ability to dictate through your phone.

All you need to do, is select the patient/athlete you are working with. Instead of typing the note
from your keyboard, hit the microphone button associated with your keyboard and dictate.

Select the note box, select the microphone, and being speaking. When finished with your note,
end the microphone activation, edit note as necessary and save.

This should be the same process for all devices regardless of manufacturer.
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