ATS — Setting your working folder...

ATS makes use of a “working folder” for temporary files. The process
of viewing electronic documents, exporting reports to Excel or some
other format uses this folder.

Below is the error you will receive if this is not set, and instructions
for setting your information.

Error Message: — s

\ —e
I.-" '“‘-.I Error deleting work files. Error: Could not find a part of the path
"Nl 'C\Projectsh\Projects.ws20100ATS- Currenth ATS\ bin' Releaselooad',

Set your information:

Navigate to your user information | Admin | Windows Help
. —
following the menus shown here.— Users b m My User...
82 Use [=E]=]
. p—
Name: | Ashiey Sham | Teams Modules Email Group @ Partial Admin Secure Msg Notes MSC Foms |+ |*
(FirstLast) gmgmor x\m/::::ev S;:‘Nsnaﬁ B | Email/Opt  Smartphopeons (Top 12 & Order)
a ctor, ician er . s -
7] Student [ Strength/Condition : pAMS Outlook or specify SMTP email info) a 6;
ser ;. ~shiey | FaSSWOId: ##axezasizas
Login Untl: /7 «| Reset & ¢ B o @ in T e
o O = Test Email Settings
Email Addr: ‘ash\ey@keﬁerdevelupmem.gp/ ‘ ﬁ? Working Directory a 6,)
Text Addr: | &g [C:\Program Data\Keffer Development Services\ATS =
. Title: | .
CI IC k on t h e License, I i Auto-accept appointment requests from athletes?
. Seelsetprivate info  J change on next login Default min per appt 30 ~ OpenAppoint Purpose: Open Time ~
”EmaII/Opt” tab [ Use secure messages [] Lock All Notes
Phone/Location  Email Signature  Home Address oz a @
[0 ]| & v|0=EastemTme
once the form o — - TR
; - - On Login._
= ‘I—)—— | = |‘—)__ ‘ [] Show new injuries entered notice during login No Picture
o p e n S . Location ‘ ‘ [] Show expiring insurance nolice on login Available
Region: ~ | [ Regional Adnin [[] Show expiring physical notice on login
Signature Upload Clear Hide open windows task bar
M o vk 1| T —
Actions:
Search Reset Disable New Remove Save Close
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Email Addr: |2shley @kefferdevelopment com

\

Text Addr |

-5
MName: |Ash|ey Sham ‘
el Administratar Athletic Trainer
[] Coach [ Doctor/Physician [ Other
[] Student [] Strength,/Condition
U J—
Login Unti: /7 | Reset B o¢ o @

===

Security
Teams Modules Email Groups Email/Opt Partial Admin Secure Msg Notes MSC Forms

[J PANST B | Email/Opt  Smartphene icons (Top 12 & Order)

Email Setup (MS Outlook or specify SMTP email info)
Use MS Outlook

TS If Needed..Use
erver
Secure SMTP  Port:| |
Login
Password:  swessesssss [ Test Email Seftings

Working Directory

Seelset privats info change on next login
Use secure messages [ Lock All Notes

@8 || [CProgemDatacFer Development Servces\ATS
Tile | | =
License #: l:l O e Auto-accept appointment requests from athletes?

Default min per appt: 30 ~ OpenAppoint Purpose: Open Time

4

(2]

3

Click the “.”
button.

v

Phone/Location  Email Signature  Home Address Time Zone
[0 | a | v |0=EastemTime @
" " On Login...
&) e [] Show new injuries entered notice during login N
Location: | | [ Show expiring insurance notice on login Available
Region 0 ~ | [ Regional Admin [] Show expiring physical notice on login
Signature Upload Clear Hide open windows task bar
Menu Dock Toobar Dack Pa— r—
Actions
Search Reset Disable
Browse For Folder
Please select a path to save to...
“«
Once the “Browse For
4 | Keffer Development Services &
” H .
Folder” screen is shown; | ATS
. . ., eMailPouch
either navigate to the fold- | SatesTrek
. . 0 Malwarebytes
er you wish to use, or click
> 1 McAfee
“ ” LM fit
the “OK” button.
. Microsoft Help b4
\\ >
e T o | [ o
& (= =@ =]
Information Security
Name: [Ashley Sham | Teams Modules Email Groups Email/Opt Partial Admin Secure Msg Notes MSC Forms |*|*

P O] pdministrtor (7] Athletic Trainer [ PRN Staft Emall/Opt | Smartphone koons (Top 12 8 Order)
L] Coach [ Doctor/Physician [ ] Other Email Setup (MS Outlook or specify SMTP email info) B (2}
[ Student [ Strength/Condition Use MS Outlook
If Needed..Use
User 0 Passnard sremreess | SMTP Server 0 am
Login Urntl: |/ / | Reset R c Login .
S - Tes End Seinge
Emai Addr: [ashley@kefferdevelopment.com | Working Directory ) ©
Tt ddr: | & |c\ProgramDataKeffer Developmert Services\ATS | oen
Tile | ] =
License #: I:l O Frrmone—ar Auto-accept appointment requests from athletes?
Seelset private info change on next legin Default min per appt: 30 ~ OpenAppointPurpose: Open Time ~
Use secure messages [ | Lock All Notes
Phone/Location  Email Signature  Home Address Time Zone E
[0 | a’ v 0=EastemTime
Phone: [L)__-_ |  Offics: [@28)3282577 |
i 5 - On Login...
= |I—)—— ‘ Lz |I—)__ ‘ [] Show new injuries entered notice during login No Pictu
o Picture
Location: | ‘ [] Show expiring insurance notice on login Available
Region: u ~ | [ Regional Admin [ Show expiring physical notice on lagin
Signature Upload Clear Hide open windows task bar
ek ] T T
Actions
Search Reset Disable New Remove Save Close

The working direc-
tory will be set.
Click the “Close”
button and click
“Yes” to save your
changes.
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