ATS— Year End Processing

Top

The Year-End Processing options, found under the admin tab, allow you to reset the

turned in or completed check offs done throughout the year to prepare for the next school

year.

To find the year end options select admin—> Year end processing

Windows  Help
Site Info
Add/Update Teams & Organizations »

Users »

Maintenance »

Dashboard Statistics

Athlete Security 3
Drug Testing 3

Athlete Utilities 3
Injury Utilities 3
Scheduling Utilities 3
Inventory Utilities »

Update Athlete Years

Import/Export 3
Transaction Logs »

Data Miner
Injury Analytics Reporting
Search All Athlete Records
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Year-End Processing
Combine Athlete Records
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Set Required Fields
Custom Reports

tic Trainer S

Clear Athlete Paperwork Flags
Reset Paperwork Completed Flag
Clear Athlete Paperwork Verified Flags

Reset/Set "Cleared to Play" Flags

Clear or Set/Reset "Cleared to Play" Status
Clear the "Cleared to Play Date™

Clear the "Clearance Notes"

Set Athlete Team/Sport/Event Status

Reset Cognitive Concussion Flags

Reset Academic Eligible Flag

Reset All Medical Question Checkboxes
Reset "Verified Dates” for Athlete Records

Each of the menu items will be explained in the following pages, each will describe and explain the sub menu functions.
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Year End Processing
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Clear Athlete Paperwork Flags:

You can clear the paperwork flags for all athletes in your system, for
a specific team or Organization, or for a Specific Paperwork Entry.

Clear Athlete Paperwork Flags For All

Reset Paperwork Completed Flag For a Team

Clear Athlete Paperwork Verified Flags k For an Organization

Reset/Set "Cleared to Play" Flags v For a Specific Paperwork Entry
Clear or Set/Reset "Cleared to Play" Status J Create eFile Archive - All Athletes
Clear the "Cleared to Play Date" [ Create eFile Archive - Team(s)
Clear the "Clearance Notes” » Create eFile Archive - Organization

You have the ability to remove the paperwork submission flags. This process also removes the submission dates that
are associated with the paperwork item. This process will work whether the item was checked off from the online
submission, or if it was manually checked as submitted.

eFiles | Faperwork  Ahlste Foms * Nhlaeﬁmﬁ
Papewﬁk..—‘ Submitted | Submit Date | Verfied | Comment

Ashley U Questionaire
Certification

Physical Form
Previous Injury History 01/10/18
Heatth Habits

NCAA Concussion Review

Ashley U Sports Participation Agreement 05410418

NCAA Concussion Fact Sheet for Student At ) \ 05/11/18 /

HEROORROO
JErOOOogn

Record: |4 | 4 1Of 8 [ | M

Create eFile Archive:

Create eFile Archive - All Athletes

Create eFile Archive - Team(s)

Create eFile Archive - Organization

Utilizing the Create eFile Archive process will allow you, PRIOR to clearing the paperwork check flags, to create a copy
that will be stored in their eFiles. This can be utilized to show that paperwork was submitted, the dates and that it was
verified by a member of the staff.

***Again, this process must be done PRIOR TO RUNNING THE
CLEAR PROCESS.****
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Reset Paperwork Complete Flaq:

Clear Athlete Paperwork Flags 3

Reset Paperwork Completed Flag r For All

Clear Athlete Paperwork Verified Flags 3 For Team
Reset/Set "Cleared to Play" Flags k For Organization

This will clear the check mark indicating all Paperwork has been completed from all the associate areas you can view
that. This status also correlates to the status of the Paperwork in the Paperwork reports. You can choose between

running this for All athletes, a Specific Team or Organization.

e (D g+

O Kiosk Logins  10/07/2021 Team: v
©  GIE] Qoo e e wame

| | [] Cleared tc Play - w €L CTP Status:
Name: | K T Status
(Fust) (M} (Last) (Suffed
tickname [ -
= BHOEAS Joe Tech Men Baseball Active
PreferName _ Joe Tech Coed Behavioral Heatth Active

(= [@][=]
Cleared
Position/Dis | As Of CT
10/4/2021

Contacts
Vaccinations Alerts/Notes
Paperwork  Athlete For ghles Nales  Physicals Insure Emer Concuss Team General Acad Hig Sickle Cell Cardiac COVID-19
Paperwork M Paperwork Complete || ETLSERETSMWECRRE S REGLUSEN  Not Cleared Mark as L=t Updated via Portal
Baseline Concussie O Cleared Athlete Info: | 9/ 7/2021 |~
COVID Sereening ] 2 .
e ~
Insurance Card Back O Print/View =
Insurance Card Front ] Insuranee: |/ / v
Partcipation Fom U Resel | Immune | 4/13/2021
Contacts: foL ~
Record: |[H | 4 1of 5[k k< 3 Remember to run the "Check Complete™
option under the \Fle\Lkilities menu after
All Submit No Submit All Verify =~ No Verify New Paperwork Set saving your work.

%, Paperwork "Check” Process
B
&

Save Close

Clear Athlete Paperwork Verified Flaqg:

This process will clear out the
check marks in the Verified
column in the Paperwork area of
the Athlete Profile. This box is
typically manually checked off
after the AT verifies the

Clear Athlete Paperwork Flags 3
Reset Paperwork Completed Flag J
| Clear Athlete Paperwork Verified Flags ~ Foral
Reset/Set "Cleared to Play” Flags » For a Team
Clear or Set/Reset "Cleared to Play” Status  » For an Organization
Clear the "Cleared to Play Date" r For a Specific Paperwork Entry
efiles © Paperwork  Athlete Forms *  Athlete Portal Dates H
Paperwork... Submitted | Submit Pate | Verfied = Qpmment
Ashley U Questionaire O O
Certification (| O
Physical Form [}
Previous Injury History [Pali’y O
Health Habits I N
NCAA Concussion Review I I
Ashley U Sports Participation Agreement 0510/
NCAA Concussion Fact Sheet for Student At.. 05/11/
\
Record: [[4]°4 10f 8 [k [kl
Reset Prirt All Submit Mo Submit Al Verify No Verify
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Reset/Set the Cleared to Play Flag and/or Status:

Clear Athlete Paperwork Flags 3

Reset or set the Athlete’s CTP Flag. This
also corresponds to the reports and CTP
check.

Reset Paperwork Completed Flag 3
Clear Athlete Paperwork Verified Flags 3

Reset/Set "Cleared to Play" Flags For All
Clear or Set/Reset "Cleared to Play" Status
Clear the "Cleared to Play Date" 3
Clear the "Clearance Notes" 3

For a Team

For an Organization

Set All to Cleared
Set Team to Cleared

Set Athlete Team/Sport/Event Status 3
Reset Cognitive Concussion Flags 3

Set Organization to Cleared

Clear Athlete Paperwork Flags 4 Reset or set the Athlete’s CTP Status.
Reset Paperwork Completed Flag v This also corresponds to the reports and
Clear Athlete Paperwork Verified Flags » CTP status.

Reset/Set "Cleared to Play" Flags
Clear or Set/Reset "Cleared to Play™ St
Clear the "Cleared to Play Date" 3

Clear For All

Clear For Team
Clear the "Clearance Notes" 4 Clear For Organization
Set Athlete Team/Sport/Event Status 4 Set/Reset the All
Reset Cognitive Concussion Flags 4 Set/Reset for Team
Reset Academic Eligible Flag 4 Set/Reset for Organization

Clear Athlete Paperwork Flags b Reset or set the Athlete’s CTP Date. This

Reset Paperwork Completed Flag ' also removes it from the team entry line.

Clear Athlete Paperwork Verified Flags b

Reset/Set "Cleared to Play" Flags b
Clear or Set/Reset "Cleared to Play" Status
Clear the "Cleared to Play Date"

Clear the "Clearance Notes" 3

For All

For a Team

Set Athlete Team/Sport/Event Status 3 For an Organzation
8 Athlete- Davis, Crash E‘E
| | CIP Status: Cleard v
Name: . Davis Status Postion/Dis | As Of CTPDate  |Jersey # | Clearance Notes RM
{Fist) (M1} {Last) (Suffi
oo [ :
S S _ Joe Tech Men Basehal Active &)
rréerane: [ Joe Tech Coed Behaviora Heath Acive 04221 .)
O 455709 Year ?
Gener: 00 17141358 v| [ v (e 2 B¢ ’
=1 8 joe @kefferdevelopment.com Boe 23 B Cog Concuss Complete [ Card View
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Clear the Clearance Notes:

Reset/Set "Cleared to Play" Flags 3
Clear or Set/Reset "Cleared to Play" Status  »
Clear the "Cleared to Play Date"
Clear the "Clearance Notes" For All

Use the Clear the Clearance Notes option
to remove any notes that were made when
they were cleared.

For Team

Set Athlete Team/Sport/Event Status 3
| Reset Coonitive Concussion Flass ¢

88 Athletz - Davis, Crash E‘E

[ | [] Cleared to Play / / v oL | CTP Status: Cleared v

Name: . m Team/Sport/Evert Status Fostion/Dis ~ As Of CTP Date Jers[ti (learance Notes ] ]

For Organization

(First) (M1 Last) (Suff)

— v
- S _ Joe Tech Men Basebal Active a)
peene Joe Tech Coed Behaviord Heaith Active W4 o)

Zl 123436789 Year £
Genter: o DOE: 1/14/1998\: et [T T 2 [ ][RR € .
=188 joe @keferdevelopment com A2 B Cog Conplete u i

Set Athlete Team/Sport/Event Status:

Set Athlete Team/Sport/Event Status For All

Using the Set team/sport/event status
For a Team menu, you can set a status for the options
in the image. This allows you to activate,
or inactivate groups or everyone for the
options selected.

Reset Cognitive Concussion Flags
Reset Academic Eligible Flag b
Reset All Medical Question Checkboxes

Reset "Verified Dates" for Athlete Records  »

For an Organization
For an Athlete Year
For a Team/Athlete Year |

4, Choose the Status

Choose the Status._.

| | [ search

Active
Released
Waived
Inactive

88 Athletz - Davis, Crash E‘E
[ | [] Clearedto Play / / vloc - (leared v
- n

(Fest) (M) (Last) (Suffd)

e [N :
- S _ Joe Tech Men Basebal Active a)

peene Joe Tech Coed Behaviord Heaith Active W4 o)

3 123456783 Year. T
S i tosise [ 1/14/1%0 | N e i 2 ,
=1 o @kefferdevelopment com A2 l Cog Conplte ] ot Ven

Team/Sport/Event Status ostion/Dis | As Of CTPDate  Jemey#  Clearance Notes RN
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Reset the Cognitive Concussion Flaq:

Set Athlete Team/Sport/Event Status

Reset Cognitive Concussion Flags For All

Reset Academic Eligible Flag » For a Team

Eeset All Medical Question Checkboxes For an Organization
Reset "Verified Dates" for Athlete Records * For an Athlete Year

You can reset the Cognitive Concussion Flags, these correspond CCC or Cog Concuss Complete areas of the athlete
profile, and associated reports.

82 Athicte - Davis, Crash [0 Quick Multi-Function (= ==]
pr—
[] Cleared to Play ~ €t CTP Status: Athlete Year Team Player Postion | Cleared | PPWK Jf ccC lBithdate | Gender | Email ~
Adams, Leigh Amn Senior Joe U Notth Coed Badminton ] C] § O f5/62009  Female oo
Team/Sport/Event Status Adams, Leich Am Senior Joe Tech Coed Behavioral H O Of O o200 Femde oo
Allen, Shannon Senior Joe Tech Women Womens O 1§ O §516/1358  Female joe@kefferdeveiopme.
" Anderson Jr., Bobby. Junior Men Sent by ATS . O O fo10/19%4  Male
Joe Tech Men Baseball Active Anderson, Cuts Junior Joe L East Coed Linderwater OO0 fsases s
Joe Tech Coed Behavioral Health Active Anderson, Gabrielle Freshman  Men Sent by ATS | O f O 5171388 Male  oox@oocom
Anderson, Roberta Sophomore  Men Sert by ATS O ] ] f1212/2000 Other
At Adam B Freshman  Men Sent by ATS | O O 172000 Male  adam@fubarcom
Austin, Steve Sophomore  Wen Sert by ATS ] L] § O f3191332  wale
fo— [
- L4 /BN & 2 [P Py Balboa, Rocky Senior  Joe Tech Men Footbal O Of O framse  we
= Bames, Jessica Senior Wen Sent by ATS ] CJ § O fo11/2000  Female
¥ Mark P omp og Concuss
= forrEview Bateman, Daniel Senior Joe Tech Coed Behavioral H O OfOfrzzn
Bateman, Daniel Senior Joe Tech Ven Football ] ] § O fzszo0  ne
‘Beechum, Claire Senior Joe Tech Women Softball | - 7/14/2020  Female "
Record: (1474 1of 87 [P < Fiminint cooo ¢ >
Contacts

Vaccinations Alerts/Notes:
Paperwork  Athlcte Forms  cFiles Notes Physicals Insure Emer Concuss Team General Acad Hig Sickle Cell Cardiac COVID-13

Assess Date ~ | Type No Lost Con | No Bal Prob | SAC | Std. BESS Ewors | Symptom Severty | Maddocks | Admin By

Record: [IH1[H Jor o FFIFN <

Reset the Academic Eligible Flaq:

All
Reset All Medical Question Checkboxes by Team

Reset "Verified Dates" for Athlete Records » by Organization

Use the reset academic eligible flag menu item to reset the academic eligible flag in the general tab area of the athlete
profile, and associated reports.

Imjury  Motes/Staff/Msg General Concuss Evals Medical History Insurance Emergency eFiles/Docs/Dates  Additional Info  Medication St
Address/Cther  Additional Info  Academic Eligibility m
Cument School Previous School
Higble Until: /7 IV B ) T Y O Graduated? Gpa | |
eea: [ ] [ Amateur Status? SaTScore: [0 | CsssRank
ACT Soore: |0 ||
T Note Type ~
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Reset Verified Date for Athlete Records

Reset "Verified Dates" for Athlete Records For All

For Team

For Organization
Use the Reset Verified Dates for Athlete Records menu option to clear out the dates that correspond to when the

athlete updated their personal information. This can help you see the most current information when looking for login
dates.

ma= = v M for review JJll Pwk Comp Jll Cog Concuss Complete 7 Card View

Injury  Notes/Staff/Msg General Concuss Evals Medical History Insurance  Emergency eFiles/Docs/Dates  Addtional Info  Medication  Strength
efiles  Paperwork Athlete Forms ~ Athlete Portal Dates & Login History

Last Updated via Athlete Portal Surgery: ;o L Immune: 471972021 |w | o

fthlete Info: | 9/ 7/2021 |w cL Insurance: ~ // L Contacts: ;oA v o Clear All Dates

Kiosk Logins Portal & Phone Logins

Contacts
Vaccinations  Alerts/Notes
Paperwork Athlete Foms eFiles MNotes Physicals Insure Emer Concuss Team General Acad Hig Sig

#& Cell Cardiac COVID-19

Paperwork... (e Ao Cl | Submited | Submit Date | Verfied | Comment [N S@lERt] Mark as | L2t Updated via Portal

Baseline Concussion ] Cleared Ahlete Info: | 9/ 7/2021 |w

COVID Screening ] . L

Insurance Card Back | Print/Vie RE.

Insurance Card Front | Insurance: | S/ “

Participation Fom t | Reset Immune: .| ang1 |v
/! ~

Record: |44 Hof 5[k [k < b3l Remembe “to run the "Check Complete™
option unde -the \Fle\Utilities menu after
All Submit | No Submit | All Verify = No Verify

SAvung yuim wn

(O Kiosk Logins  10/07/2021 Team: v

@ Q ﬁ wgﬁ ) Portal Logins  Prev  Next Nam:|:|

Paperwork "Check” Process

bl U

Save Close

The remainder of this document will show other year end process items
that we recommend being done when wrapping up the year. Running
some of the processes at the conclusion of the school year can help avoid
confusion when athletes begin to complete their registration process.
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Update Athlete Years Popup:

Updating the athlete years, depending on how you keep your years, should be done in the popup menu. This can help
when you are updating years, and archiving athletes, to know when they became inactive.

Windows  Help

&l Site Info
&% AddUpdate Teams & Organizations
" Users »

DropdovPopup List »

Update Dropdown/Popup Lists

7' Dashboard Statistics Available Docs/Forms Update Modality/Rehab/Strength Lists
[
Popup Area =
Athlete Year i IB
Description Abbrev MNCAA/HS Year Sort Active | Last Used Athlete See | rSchool Grade
Guest Guest 0 [m]
Screen Screen Upper 0 ] []
Freshman Freshman FR 1
Sophomare Sophomare S0 2
Junior Junior JR 3
Senior Senior 5R 4
Transfer TSF 5 [m]
Transfer Jr TSFJ 5 [m]
Transfer Sr TSFS 5 [m]
Grad 2019 Grad 2019 11
Grad 2020 Grad 2020 n
Grad 2021 Grad 2021 11
Grad 2022 Grad 2022 11 []

Updating Athlete Years:

Updating athlete years, allows you to migrate your athletes from class to class if you keep them as the traditional grade
levels or any combination of that. This process will bulk move your athletes from one year to the other, and allow you to
close out and archive the graduating class. For full, in-depth description on the process, please review the

Update Athlete Years and Archiving doc.
= ——
Choose the Organization(s) All None

[ Guest Teams
Joe Tech

[ Joe U East
[ Joe U North
[ Ne Name

Post Close

“Mote: Remember to start with seniors for year-end. -
with the lowest year will graduate & i 1

/

LU Windows  Help

& Site Info

& Add/Update Teams & Organizations  »
Al Users »
&4 Maintenance »

- Dashboard Statistics

Athlete Security »
@ Drug Testing J

& Athlete Utilities
Injury Utilities
= Scheduling Utilities
=% Inventory Utilities

»  TUpdate Athlete Years

- v v ¥

©  Import/Export »
| Transaction Logs 3
F? Data Miner

.@' Injury Analytics Reporting
[  Search All Athlete Records

@ YearFnd Processing 9
&  Combine Athlete Records

E3 Set Required Fields

well.

[~z ISenior VI Iﬂ I Custom Reports
To: |Grad 2022 ~ s
[] Mark athletes o= archived e The screen to the left shows the menu for updating the years. This
Actions 23> is a desktop only feature, as well as an administrative feature.

Select the organization, and then the class year to move; also
make sure if you want to archive the class year you select that as

As the note reminds you, always start with the oldest group and
move them first. If you start at freshman/first year students, and
move them up accordingly, you will move them all to one list and
archive them all.
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Removing User Access:

Another area that we recommend to clean up at the end of the year, is disabling any user that may no longer be there.
This ensure the security of your system, and protects your data from unauthorized access.

When you have a staff member, coach, or other user leave or no longer need access; you should take the steps
below to revoke their access to your database. A user should NOT be DELETED, but instead utilize the Disable
Button, to deactivate them. By disabling them, there is a process ATS will do for you, that removes their access
completely and preserves the records associated with their account.

Dchmgennnextlng’n

Use secure messages

Phone/Location  Emai Signature  Home Address  Reset Login Info

Disable on date, removes access to modules, and teams,
and also will reset their “reset account questions”, so they

kil = = 3
Neme: |Jos Sireckius | | Teams Modules Email Groups Email/Opt Partial Admin Secure Msg Notes MSC Forms || *
{lemn Administrator Athletic Trainer ["] PRN Staff I]

i) - | (none)
[] Coach [] Doc/Phy./Nurse [] Other Cood
[ Student Strength/Condition Guest Team
Men Sert by ATS
User 1D: " Password: ss+ssssassss = Guest Teams
Disabled On-> Reset B o @ gg t‘:"’

Supervisor: | v| = Joe Tech

Email Addr: ||oe@keﬂen:levelopmem.cnm | Coed Track
. Men Baseball

Text Addr: | |8 (3] . . . e .
THe: | | Process to disable is to hit the DISABLE button. Hitting this
beerses [ ] Force password button will deactivate the user completely. It fills in the

Phane: i are not able to reset their password.
cel: Fax:
Location | |
Region: 0 ~ | [] Regional Admin
Signature Generate Upload Clear
Select Al | Unselect Al = Expand Al | Collapse All | Region
Actions
Search Reset Disable New Remove Save Close

For full details on disabling a user; make sure to review the Disabling a User document.

Copyright © by Keffer Development Services, LLC 10
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Resolve Current Injuries:

You have the option to resolve the current injuries for the database. This bulk process will allow you to clean up your
current injuries to start over, for the next fall. Running this process will allow you to resolve the default injury as well.

Injury Utilities Purge Injuries Marked to be Purged
7 Scheduling Utilities 4 Search Injuries Marked to be Purged
=%  Imventory Utilities 2 Detanit Imeras .
I. Update Athlete Years Global Update of Injury Status; one-to-another
[ = T Oy — N Global Update of Injury Status; one-to-another by Date Range

Turn Off Batch Reports:

After the year ends, if you have set up the automated emails you should turn them off so there are no unnecessary
emails being sent out. This is done by going to the Batch Report Schedule, and then unchecking the ACTIVE box for
the reports that do not need to run, such as a limitation report or injury report.

Windows Help

&4 Site Info |
72 AddUpdate Teams & Organizations » Add/Update All Teams
Al Users * Add/Update By Organization
74 Maintenance 4 Combine Two Teams
7 Dashboard Statistics Add an Organization

Athlete Security " Search Organizations
) Drug Testing » All Organizations
& Athlete Utilities »

Injury Utilities » B Configure Batch Report Printing Schedule
- Scheduling Utilities »

> \ ===
Schedule  Details E

eport to Run Days to Process Run Time Of Day | Encr... | Encrypt Pwd Email To Users Include Sports

Team Roster - Monday, Tuesd... [m] Joe Streckfus Joe Tech Football Men, Joe Tech Ba...
Limitations - By Sport with ... ... Monday, Tuesd... 6:00am Eastem exampleonly Joe Streckfus Joe Tech Football Men

Turn Off Nightly Screening Reminders:

If you are using ATS to do your screenings, you can stop the nightly reminders to complete the screenings by turning off
the nightly reminders in Site Info.

. ra _ '® |
LG Windows  Help =
Primary Modules Securty TabOrder Opt(1) Opt(2) Opt3) SwipeCard Biing Claims/EDl Pre-login  Kiosk Custom Inventory
% Site Info ;
Main  HIPAA Statement Claim Header Claim Footer Electronic Signature Legal  Athlete Portal  Athlete Form/eFile Instructions  Emergency Protocol  Screening Options

&% Add/Update Teams & Organizations ¥ | AveteFom 1 Ahiete Fom 2 Ablete Fom 3

Options  Sport/Team/Event Fiter Organization Filter

Make this form available on the phone and portal
| COVID C 19 Athlete screening #C ~ ~|

Show this form automatically after athlete login

[] Send Nightly Batch Notices  Notices To:
e Novee Time:

If you choose "Text" or "Both" for "Notices To™
keep the message to 50 characters...

Baich Message (max 2500 characlers)
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Update Insurance/Archive Current Insurance:

Updating the insurance Payor Number allows you to archive and not delete the current insurance entries that are
contained in ATS. This is the recommended way to have the athletes reenter insurance information from year to year; to
ensure you have up-to-date information. Doing this enters a 99 in the insurance, keeping it for archive purpose so if you
have a claim from that year; you have the information.

™ Athlete Utilities 3 Purge Athletes Marked to be Purged

Injury Utilities 4 Purge Athletes with Last Injury Date before XXX
7~ Scheduling Utilities 4 View Athletes Marked to be Purged
=& Inventory Utilities ' Interaction Reports 4
I Update Athlete Years Physical Expiration Date J
£ TImport/Export 4 Add Arthletes on One Team to Another
| Transaction Logs 4 Add Athletes on One Team/Year to Another Team
F] Data Miner Set Athlete Team/Sport/Event Status for Team/Year
&  Injury Analytics Reporting Resize Insurance Images
[ Search All Athlete Records Resize Insurance Images for a Team
@ Year-End Processing 4 Secondary Insurance 4 i =
@  Combine Athlete Records Update Insurance Payor # 4 Change All
£l Set Required Fields Update "Athlete See" eFiles status 3 For a Team
A1 C For an Organization
JI Custom Reports = Send Athlete Info to Another ATS Database 2
Y W B ss— Eora Clacs Year

Update the System Calendar:

Updating the Site Information calendar is necessary to ensure proper functioning of the Scheduling feature in ATS. Also,
if you are doing Datalys reporting, this will ensure that the dates you have added populate, as well as allow you to add a
date on the fly if necessary.

i o =)=
Prmary Modules Securty Tab Order Opt(1] Opt(2) JOpt(3) SwipeCard Biling Claims/EDI Pre-Login  Kiosk Custom  Inventory

Regional Functionality Settings

[] Use Regional Filter for searches

Show Social Security Number for Athletes

Show "minor” flag on athlete screen

Show Athlete Picture in ATS Core Enable Body Part Search For:
Injury entry

Show "Add myself" in the ATS Kiosk Web

Initially show resolved injuries on athlete screen User Key Phrase Master
L] Show Data Indicator on athlete/injury screens @ Click this icon to update the master list of "key phrases”
[J Disable last physical date auto-update on athlete screen that can be used when entering notes/SOAP notes

Enable BMI calculation

Clear the working folder when a user logs out (o (e T T e, e

Performed By List from Provider on Med Service Entry Lock notes after the initial entry
(checked = locked) e Sllises

Appaintments  Highlight Color Corfig

Default min Open Appoint Purpose: [ Allow multiples per appt
per appt 15 ~ Open Time

Filter/limit the appointments shown on the a

On the appointment details screen...
# of days to show before today: Calendar Year

# of days to show in the future: Starts: | 6/30/2021 |~ L Ends: 7/ 1/2022

Copyright © by Keffer Development Services, LLC 12



ATS— Year End Processing Top

Force Password Change for Athletes/Emergency Contacts:

ATS does recommend, you making your athletes and the emergency contacts ( if using the Family Communication
Center), change their password every year. This can be done by going through the Admin Menu shown below.

Windows _ Help

. Site Info

#%  Add/Update Teams & Organizations
nl o Users

&4 Maintenance

You are able to force the passwords

- Dashboard Statistics

to be changed for athletes and EC,

& Drug Testing

¥ Athlete Security s

3

by using the menu. You can also

Passwords 3
Athlete IDs 2

& Athlete Utilities
£}  Injury Utilities

&7 Scheduling Utilities
=% Inventory Utilities

3
3
3
3

th Tra|ne\ clear the passwords and the utilize

the Password option in the menu to
generate a new, random password

Athlete Security Update 3
Report of Athlete User IDs/Passwords

Report of Athlete User IDs/Passwords by Organization
Report of Athlete User IDs/Passwords by Team

I TUpdate Athlete Years

Report of Athlete and Web Portal Updates for them .

€ Import/Export
|®]  Transaction Logs

o

Emergency Contact IDs & Passwords 3

Family Communications Center

Force Password Change r For Athletes:

¥ Data Miner
&5 Injury Analytics Reporting
X Search All Athlete Records

1. For All
2. For Team

For full explanation of the Athlete
Security menu, please review the

3. For Organization

@ Year-End Processing
& Combine Athlete Records

4. Clear All
For Emergency Contacts:

Athlete Security help doc.

Set Required Fields
) Custom Reports

5. For All
6. For Team

7. For Organization
8. Clear All
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Force Password Change for Athletes/Emergency Contacts:

ATS does recommend, you making your athletes and the emergency contacts ( if using the Family Communication
Center), change their password every year. This can be done by going through the Admin Menu shown below.

Windows _ Help

. Site Info

#%  Add/Update Teams & Organizations
nl o Users

&4 Maintenance

You are able to force the passwords

- Dashboard Statistics

to be changed for athletes and EC,

& Drug Testing

¥ Athlete Security s

3

by using the menu. You can also

Passwords 3
Athlete IDs 2

& Athlete Utilities
£}  Injury Utilities

&7 Scheduling Utilities
=% Inventory Utilities

3
3
3
3

th Tra|ne\ clear the passwords and the utilize

the Password option in the menu to
generate a new, random password

Athlete Security Update 3
Report of Athlete User IDs/Passwords

Report of Athlete User IDs/Passwords by Organization
Report of Athlete User IDs/Passwords by Team

I TUpdate Athlete Years

Report of Athlete and Web Portal Updates for them .

€ Import/Export
|®]  Transaction Logs

o

Emergency Contact IDs & Passwords 3

Family Communications Center

Force Password Change r For Athletes:

¥ Data Miner
&5 Injury Analytics Reporting
X Search All Athlete Records

1. For All
2. For Team

For full explanation of the Athlete
Security menu, please review the

3. For Organization

@ Year-End Processing
& Combine Athlete Records

4. Clear All
For Emergency Contacts:
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Set Required Fields
) Custom Reports

5. For All
6. For Team

7. For Organization
8. Clear All
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