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https://youtu.be/47n2KIyP9tk

ATS— Guest Players TOP

Setting up a Guest Team:

Recording treatments for a guest player can be tricky. Especially if they travel without an AT and
become injured at your Venue. ATS allows you the ability to use a guest player and document as
necessary, and communicate it to the responsible AT, at their institution.

Before you are able to log treatment or anything else you have done for a guest player, you must
first create a Guest Team.
Go to ADMIN—> Add/Update Teams & Organizations—> Add/Update Teams

Create an entry for Guest Teams.

Windows Help

sl Site Info

¥z AddUpdate Teams & Organizations Add/Update All Teams

81 (= [®@ =]
Organization Filter  (Note: Org filter only applies to izations with ) g SetEmailTo.

~  Reset [ Show All Specific Org For All
Clear Specific User Notifications

Teams (Note: Access to new teams must be set for ALL users after they area added.) Do NOT use special characters in the Organization or Sport name

0 Organization Sport Gender Season Active Your Abbrev | NCAA Sport Start Date Competition L a
Motification Email To Bypass NCAA Coach Name Coach Email Coach Text End Date Coach Phone

Guest Team Coed Full Year Guest

U

We recommend your guest team as coed, setting it as full year. Make them active, and give an
abbreviation that is short, as you would creating any other team.

If you are an institution that does Datalys reporting, it is recommended to check the bypass NCAA
on this screen.

Teams (Note: Access to new teams must be set for ALL users after they area ad

0 Organization Sport Gender Season
Motfication Email T Eypass NCAA Coach Name

-
Sent by ATS Men 0
L]
Guest Teams demo Guest 0
O .
P —— - — 5 Make sure you either use the grant/revoke

[]

access button to grant your users access to
that team. Or, you can go through their user
profile and grant access. Reminder, if you
don't grant access, the team will not be
visible. For more information on team
access please see the Team Setup help
Coed Full Year doc.

Joe Tech Baseball Men

O

Joe Tech Behavioral Health

[<]

Joe Tech Football

Joe Tech

O o0 o0 o0 ]

Jne Tech
Record: |14 | 4 110f 14 L@

Team Actions

Grant/Revoke

A Save Remove Copy To
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http://www.athletictrainersystem.com/pdf_files/ATS_Team_setup.pdf

ATS— Guest Players TOP

Adding Guest Player to Guest Team:

After ensuring you have given appropriate access to yourself and the remainder of your staff; you
need to enter the “guest player” that will serve as the account to log all of the treatments under. Use
the ADD athlete either menu item or the icon to add the guest player information.

You will be adding the real name as needed under the injury entry screen. That process will be
detailed further down in the document.

- o [ =] ez

Minor [] Archived [] Cleared to Play / w €L CTP Status: [ “

Name: |Player | |_| |G”35t | | Vl Team,/Sport/Event Status Position/Dis | As Of CTl
(First) M1y {Last) {Suff)

Nickname I:I Fronouns Coed Guest Team Active
PreferName I:I

Phone: | | Year: w

Gender: | Other v| DoB: 7/ 172021 |v | cL T Tor 1 S < >

Email: |

LI i or review | Pric Comp [ M Cog Concuss Compictc 1 JESMIRI

Injury  Notes/Staff/Msg General Concuss Evals Medical History Insurance Emergency eFiles/Docs/Dates  Additional Info  Medication  Strength
Injuries  Modalties Rehabs Limitations Service FRefemal FM Ewals Evaluations Cost Log

Injury Date Status Body Part Imjury Type Side | Athletic Trainer Report Date Docs | Description e
Resolve

Details

Default
Activity
Show All
Record: | 4 | 4 Hof o [k |k Card View

Student ID &

EHDRUES 2O New Save | Remove  Search Close

Enter the required information you/your system administrator have set to be required. For more info
on that, see the Set Required Fields doc.

Assign the guest player to the Guest Team you created in step 1.
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https://www.athletictrainersystem.com/pdf_files/RequiredFieldsDemoInjuryDoc.pdf

ATS— Guest Players

Entering Information for the Guest Player:

After you have the Guest Player Saved, you are able to log injury eval
may provide that athlete, like you would one of your own.

Begin by opening the Guest Player you created. Click new to ente
Complete the required information set by the Administrator.

uations or anything else you

r the new injury evaluation.

° o [@ =
General Injury Infol hiete  Name: | Guest, Player ﬁ |.l.| Status: Current -
. - 7 -
ke T & nwed (o001 [V | @[y O Follow-up [
- = 2
 1: Lateral Ligament Conplex (ATF. CF. PT ~ | Reported:  10/29/2021 [ &+ T——
v T  RtntoPlay. | |/ ~ | €L | Days: 0 Season Ending ]
N
Fitter Y -  Resolved: [ ~ | CL| Days### Resolution i )
Side: Left Happened during: ~ W Athletic Trainer: @ Bypass NCAA/HS?
Mol T gy Playing Surface: T |y Joe Streckfus ©
SMOI: L T Event Type/Name: T &y Team: Coed Guest Team -
Severity: T W Surgery Required? []on I W || eL Ins Status: -

(NI || Private Record | Card View
Claims Paymerts Invoice Tracking FM Evalq Cost Log Covid-19

Enter SOAP notes, modalities,
or other evaluations as you
normally would.

Notes/SOAP Notes  Modality Rehab Limitatiol Concuss Evals Refemal Service Medication Evaluations Notes/More eFles  Staff Forns  Strength  NCAA/HS

Notes

MNote Date Mote Type

] = || =3

=

ﬁ |‘-I Status: Current

Name: | Guest, Player M |

General Injury Info  Injury Desc/How  Athlete

Joe Streckfus, Ankle Injury, Visting Football Team A ,_..r:.

Use the injury description tab to enter the specific
information for the visiting athlete.

This will then show up on the main injury area in the comments/notes area. This will aid in
distinguishing between ethe injuries and allow you to keep detailed notes for all the visitors.

Entering the name in the description will also allow ease of communicat

ing or sending the records to

the other school, or migrating them to your school if you are in an outreach program.

8. Athlete - Guest, Player
Minor [] Archived [] Clearedte Play . | | CL | CTP Status: [
Name: |Player | |_| |G""33t | | v| Team/Sport/Event Status Position./Di
{Farst) M1} La=t) [Suffix)
Hickname | | FronoLins | - | Coed Guest Team Pctive
PreferMName | |
Phone: | | Year: |Guest ~ | w
Gender: | Other ~| DoB: 7/ 1/2021 v | cL recore. [TOINE o + ISR <
Fnst: | B LI E i o evicw [ P Com 14 Cog Lorcams Compic=
Injury  Notes/Staff/Msg General Concuss Evals Medical History  Insurance Emergency eFiles/Docs/Dates  Additional Info  Medication  Strengy
Injuries  Modalties Rehabs Limitations Service Referal FM Evals Evaluations Cost Log
Injury Date Status Body Part Injury Type Side | Athletic Trainer Report Date Docs | Description
10/29/2021 Cument Ankle Lateral Ligam... : Left Joe Streckfus 10-29/2021 [J  Joe Streckfus, Ankle Injury, ..
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ATS— Guest Players TOP

Sending Guest Information to another AT:

For quest players NOT within the same database:

After you finish creating the injury, inputting any notes, or other documentation, you have the ability
to send the information directly to the AT responsible. Stay on the Injury screen, click on the Icon of
the Person running with the report to send it via Email.

/

@ Injury - Guest, Player EI':&
General Injury Info  Injury Desc/How  Athlete Name: | Guest. Player ﬁ IAI Status: Current M T
. injury? -
oty Port [N - | &5 et zvzoz L Reiniury? [1__Followp [
Il 5. Anterior Cruciate Li ACL) TearF 12117120; ] CESErE |
: : Anterior Cruciate Ligament (; ) Tearl Reported: 1171 l:l i EMS Required 1
Dl - RintoPlay /| J ~ | e Days:0 Season Ending [ ]
T
rilrer JiEY - Resolved: ~| &L Days### Resolution: T
Side: Left T W T W¥  Athletic Trainer
MOl T g Joe Streckfus -
SMOI: ~ &g Team: Coed Guest Team -
Severity: i | el Ins Status: 4
Joe rs Keffer D t [ Private Record | Card View

Invoice Tracking FM Evals Cost Log Covid-19

Mote Date Mote Type Comme e
12/17/2020 SOAFP Note 5. lreports feeling a pop in knee, coming down from a layup attempt
Copy
Remove
Details
Print List
Print Note
Actions
< oLl Change [[ife TFERITe Hra Email Group New Save
@L— E}%@@t‘ %"@ r"r"' ~ Search Close

After generating the report, utilize the Email Icon to send the report, attached as a PDF

file.
g e evh 1 If it is a team within your

organization, you can use
yes to select a user from

Guest, Player 1217220 11:40 am

e Ligament (ACL) TearParfial Or Complete- Left - _ the database

Atiletz DOB: 01/01/1%0

Since it is likely a team that
ittt e [N is visiting and not in your

— organization, using the no

Il TnjuryDate  Reported  Lnjured = 1:5\.,, Type \ b u tto n Wi | | a | |OW yo u to e n =

1217/2020 12172020 Left  Knes Anterior Cruciate Ligament — .
ter email addresses for that
Encrypt the attachment? (Note: You will need to remember the password chosen. pe I’SO n.

ATS does not store this information.)

= \ It is highly recommended that
\ you encrypt ANY report that
Ererin ama srss ] you send. Be sure to
i remember the password,
it is NOT stored!!!
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For guest players within the same “Network”

If you have multiple schools in the same database; the different users will be able to migrate
the injury to the respective injury profile, under their school.

Part | - Make sure to follow the previous set up instructions, and grant access to the
appropriate users.

Part Il - After entering the injury information and any other related notes, by the host AT. The users
that are in the database, will have the ability to log in and migrate the athlete injury information to
their team.

The responsible AT for the injured athlete opens the guest team, and finds their injured athlete.
Then once the injury profile is opened, they can use the Change Guest Athlete, button to migrate

the injury. /
@ Injury - Guest, Player o= || =]
General InjuryInfo  Injury Desc/How  Athlete  Name: Guest, Player I&I Status: Current T
y injury? |
R e T Q¥ Injured: 1201772020 |v - Reinjury? []  Follow-Up [
il 4. Anterior Cruciate Li ACL) TearF 12/17/2020 [¥] Mok for revicw W
b nterior Cruciate Ligament (ACL) Tearl Reported: 1171 ] EMS Required 0
w oo *  RtntoPlay | / ~ | €L | Days: 0 Season Ending ]
M
Filt?ar 3 - Resolved: I ~ | CLJ Days ###f Resolution: T
Side: Left M T Happened during: Game ¥ Athletic Trainer
MOI: " gy Playing Surface: T g Joe Streckfus -
SMOI: L ) Event Type/Name: v ¢ Team: Coed Guest Team s
Severity: T ¥ SurgeryRequired? [(Jon [/ / oL Ins Status: -
Joe Steckfus Keffer Development [] Private Record | Card View
Invoice Tracking FM Evals Cost Log Cowid-13
Notes/SOAP Notes  Modality Rehab  Limitation Concuss Evals Refemal Service Meflication  Evaluations  Motes/More eFles  Staff Forms  Strength
Mote Date Mote Type Comment m
12/17/2020 SOAP Note S Areports feeling a pop in knee, coming dowh from a layl & Choose the ATHLETE P%
Choose the ATHLETE...
|| | | Search
Davis, Crash - Joe Tech Men Baseball -
Engelland, Ashley - Joe Tech Coed Track
Falco, Shane - Joe Tech Men Football
Frankdin, Cliford - Joe Tech Men Football
Grart, Kiema - Joe Tech Women Womens Basketball
Gnff, Nigel - Joe Tech Men Football
Guest, Player - Coed Guest Team
= . Maa S E Hinson. Dottie - Joe Tech Women Softball
GRS Hooch, Marla - Joe Tech Women Softbal
Jefferies, Jamal - Joe Tech Men Mens Basketball
| St ,
< > Al [0,=00 N Claim Clair} | Keller, Kt - Jog Tech Women Softball
\ > ’ Guest for... LaLoosh, Muke - Joe Tech Men Bassball
@ [;B E% @ E-?—-' € ﬁ @ Athlete Miles, Boobie - Joe Tech Men Football
Murphy, Doris - Joe Tech Women Softball
(O'Riley. Heather - Joe Tech Women Womens Basketball
. . Palledorous, Michael - Joe Tech Men Basebal
After C“Cklng the Change GueSt Athlete Porter, Hamilton - Joe Tech Men Basebal
. . . Rodriguez, Benny - Joe Tech Men Baseball
button, it opens up the list of athletes in R, Baby - Joe Tech Nen Basebal
h . . Smalls, Scotty - Joe Tech Men Baseball
you r d ata base you ave perm ISSION to Smith, Anne - Joe Tech Women Womens Basketball
. Smith, Jimmy - Joe Tech Coed Track
view. When you select the athlete from

the list, it will migrate the injury
information from the guest athlete to
the athlete selected.

iTS

Injury information updated. This screen will close & a new one will open with the

new information.
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ATS— Guest Players

TOP

The steps above will move the injury information to the appropriate athlete, as well as their team.

© Injury - Streckfus, Joe

Inj/il 1: Anterior Cruciate Li
w
ho
Filter [BE3
Side: Left
MOI:
SMOl:

Severity:

Invoice Tracking FM Ewals Cost

Mote Date Mote Type

12/17/2020 SOAP Mote

n . Ea Tmr o
Actions:

« > Show All

General Injury Info  Injury Desc/How

Body Part: [

Joe Steckfus Keffer Development

Notes/SOAP Notes Modality Rehab Limitstion Concuss Evals Refermal Service Medication Evaluations MNotes/More eFiles  Staff Forms

& HREEREe O for...

/ (][ ]
Name: | Streckfus, Joe ﬁl I Status: Current AL T

mwed: 12117200 V[ | @[y Remun? L1 Followte L]
gament (ACL) TearF ~ e 12072020 [~ [ ¥l

EMS Required ]
Season Ending ]
Days ### Resolution: T

- Rtn to Play:
= Resolved: !

~ || €L | Days: 0

I w  CL

MR T Happened during: Game

W' Athletic Trainer:

L T Playing Surface: Wy Joe Streckius e
~ gy EventType/Name: A T m: Joe Tech Men Baseball -
" ¥ SurgeryRequired? [Jon [ [ vl e Ins Status: -

[ Private Record Card View
Log Cowid-19

Strength
Comment Maces
S: A’repors feeling a pop in knee, coming down from a layup attempt.
Copy
Remove
Details
Print List
Print Note

Claim Claim Email Group New Save
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ATS— Guest Players

Guest Player in the ATS Staff Portal:

You are also able to use the Staff Portal to track guest injuries as well. If you need further details on
entering injuries on the Staff Portal please see the Adding Injuries Staff Portal doc.

If you utilize the Staff Portal Exclusively, you area able to set up, the guest team and player so you

can document the same way.

Organization Filter v Reset  (Jshowan @

Set Email To Clear Email To
( Specific Org For Al ( Clear Notifications

Add Team

Eait Selected Refresh Print

= all= =
Admin » Dropdown/Popup Lists
rRepurts » Org-Team-Users } Organizations
Import Athletes Teams
HOI'I"IE p Teams
Medical Providers Users
Insurance Companies YUser Info Lookup
Athletes ~ | Search /
Return o Teams Team Maintenance
Organization - NCAA -
Sport
Sport Guest Team Bypass
NCAA
Gender Coed v Coach
Name
Season Full Year v Coach
v Email
Abbrev Guest Coach
Notification Bobby Cox Phone
Email To Dnucj\'e Howser In Research [7]
Ctl+Click Dr. Anthony Green
for multiple Joe Streckfus . Start
[ i Date
Active Competition
Level v
Save New

Set up the guest team as it
was done in the desktop.
Guest Team, Coed, Full
Year, and an abbreviation.

Adding Guest Athlete in Staff Portal:

MENU
Utilities 3

X EL

hth |'Et'.E5 3 | Add NEW Athl ete 3 Communications Additional Info Academic Eligibility Phota Medical ‘ Comments
L
Name Player Guest v
(First) {Middle) (Lasty (Suffix)
Nickname Pronouns v
Add the athlete with the Praferiame
required information.
Phone 112233445566 Year Guest v
Gender Coed v DCB 10/29/2021
Email
Student ID n Generate Archived? [
Password Generate Force Password Change? [
B Mark for Review? B Paperwork Complete? B Cognitive Concuss Complete?
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http://www.athletictrainersystem.com/pdf_files/Adding_Injuries_Core_Portal.pdf

ATS— Guest Players

TOP

Entering Information for the Guest Player:

Use your preferred method of locating the Guest Player profile.

Enter the injury information as you would your athlete, and fill out the injury desc/how tab to enter the name and other

information for the athlete.

Name Team Coed Guest Team
Use % for wildcard searches. Ex. smi% or %sand%
Options: @ Search Active Only
Search All (Active, Inactive, and Archived)
") Search Archived Athletes Only

) Search Imported or Marked to be Purged
(Team selection will be ignared for this option)

") Search Athletes Not Listed on a Team
(Team selection will be ignored for this option)

Reset Scroll Down Scroll Up

Search Results
Guest, Player

Retmtoticle  |NJUFY - 1012912021 - Guest, Player - Lateral Ligament Complex (ATF, CF, PTF) Tear -Partial or Complete - Left - Ankle
General Info Injury Desc/How H Contacts ‘ Billing Modality Meds Rehab || Limit Service Notes/Staff Forms H Evaluations
| Cencussion H Referral H eFiles H FM Evals H Notes H COVID-19 Email H NCAA/HS ‘
Name Guest, Player v Status Current v
Team: Coed Guest Team v Athletic Trainer. Joe Streckfus ~
Body Part: Ankle ~ MOl ~
Bypass body part filter for injill? [ sMol o
Inj/ill 1 Lateral Ligament Complex (ATF, CF, PTF v Severity -
Inj/il 2 v Happened During: ~
Inifil 3 v Reumtotiele | i ] ]
nj Pla NJUTY - 10/29/2021 - Guest, Player - Lateral Ligamant Complex (ATF. CF, PTF) Tear -Partial or Complete - Left - Ankle
Side: Left ~ Ins General Info Injury Desc/How ‘ Contacts H Billing ‘ Modality ‘ Meds H Rehab H Limit ‘ Service ‘ Notes/Staff Forms H Evaluations ‘
Inj Date. 10/28/2021 Today Evel Concussion H Referral H eFiles ‘ FM Evals H Notes ‘ CovID-19 | Email H NCAA/HS
Inj Time v|or Now Re: Joe Streckfus, Ankle Injury, Visiting Football Team
Rpt Date 10/29/2021 Today ]
O
Rpt Time v o Now
m]
Rirn Play Days 0
a
Resolved Days: 0

Change Guest Athlete

Copyright © Keffer Development Services, LLC




ATS— Guest Players TOP

Changing a Guest Athlete in the Same Organization:

In the ATS Staff Portal, you are able to migrate an athlete in the same organization. Once you are in
the injury for the Guest Player you need to move to a regular athlete, click the blue Change Guest
Athlete button on the bottom. The athlete menu will open for you to select the appropriate person to
migrate them to.

Belunlo Al |NjUNY - 102912021 - Guest, Player - Lateral Ligament Gomplex (ATF, CF. PTF) Tear -Partial or
Injury Desc/How ‘ Contacts Billing Modality Meds Rehab H Limit S
‘ Concussion Referral eFiles FM Evals Notes COVID-19 Email NCAAMHS ‘
Name: Guest, Player v Status: Curre|
Team: Coed Guest Team v Athletic Trainer: Joe 5
Body Part: Ankle v MOl
Bypass body part filter for inj/ill? O SMOl-
Injflil 1 Lateral Ligament Complex (ATF, CF, PTF Severity:
o - e ooy Change Guest Athete
Inj/lll 3 e Playing Surfag
Side: Left h Insurggfe Status
Inj Date: 10/29/2021 Today fient Type/Name:
Choose the ATHLETE

Inj Time: v or Now Resolution
Rpt Date 10/29/2021 Today U Reinjury?

) AMA Signed? v
Rpt Time:

) Mark for Review?

! Surgery Required? on: . .
Resaived. Adams, Leigh Ann - Joe Tech Coed Behavioral Health

Bypass NCAA/HS? [} . )
Adams, Leigh Ann - Joe U North Coed Badminton
Submit Claim | for v Allen, Shannan - Jog Tech Women Womens Baskethall
Anderson Jr. Bobby - Men Sent by ATS
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ATS— Guest Players

Sending Information to Outside Athletic Trainer:

The report viewer on the Portal and the Desktop function very differently. Currently to send a the
injury information you need to go to the Reports menu item. Then select 4: injuries, 2: all injury
information (except eFlles), 3: for an athlete and a date range, select the date range to generate the

information for.

3. For an Athlete and Date Range

Athlete: Guest, Player

Start Date: 10/28/2021

View as PDF

End Date:

11/01/2021

Email Report Word Download Excel Download CSV Download

View as HTML Encrypted PDF

Choose the method you would like to view the injury information. It is recommended since
there is no direct way to send the info, to verify you have the date range correct and are
only sending the information you need to.

After doing that, you can select the email report button and encrypt the document.
Reminder ATS, DOES NOT store the password when you encrypt a document.

All Injury Information for: Guest, Player 11/03/2021  12:28 pm
10/29/2021 Lateral Ligament Complex (ATF, CF, PTF) Tear -Partial or Complete

Athletic Trainer  Joe Streckfus Athlete DOB:  07/01/2021

Team: Coed Guest Team

AMA signed? No
AMA paper copy? No

Injury/Ilness: Lateral Ligament Complex (ATF, CF, Injured: 10v29/2021 .
: Reported:  10/29/2021 Email Report
: Rin to Play:
Body Part: Ankle Resolved:
Side: Left Resolution: Email Message and Options

MOI:

SMOL:
Severity:

General Deseription:

Happened during:
Playing surface:

Event Type/Name:
Surgery Required:

No

Joe Streckfus, Ankle Injury, Visiting Football Team

Injuries
Injury Date Reported Injured
10/29/2021 10/29/2021 Left  Ankle

Using the Email button you will see this
screen show up. Enter the email
address of the person you need to send
it to, enter the message text, and as
always we recommend encrypting the
health information before sending.

O Encrypt document?

Enter and/or Select email recipient(s).

Email To

joe@kefferdev.com
joe@kefferdevelopment.com
rhett@kefferdev.com

Email Message:

Copyright © Keffer Development Services, LLC
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