ATS — Loading and Retrieving Forms

Available docs/forms allows you to upload documents your organization utilizes directly onto ATS. This
is separate from the athlete forms section. These files are displayed under the eFiles section on the
Patient Portal. The documents here can be printed and re-uploaded if they are within the file size

limitations.
Windws Help
& Site Info
To load forms, go to ADMIN—> # Add/Update Teams & Organizations  »

. . " Users 3
Maintenance—>Available  Docs/ Dropievn Popu Liss
Forms = Dashboard Statistics Available Docs/Forms

() Athlete Security N Note Types & Templates
6 D Testin: h Quick Contact Types & Templates
02 rug Testing
Athlete Fi
@  Athlete Utilities . f:Fe orms
#) Tnjury Utilities tatiTorms
Medical Staff/Coaches Forms

7 Scheduling Utilities
=% Inventory Utilities

Protocols

- r v v

N Concussion Prompts
I Update Athlete Years g

Medical Providers
g Import/Export ' Insurance Companies
Transaction Logs 3 .
The screen below allows you to : Vendors
7 Data Miner ICD Code Table
customize the setting for the form. & Tnjury Analytics Reporting Medical History Questions

[ search All Athlete Records Staff Pre-Participation Questions

@ Year-End Processing »

Enter your new form in the top blank lines, the [% Combine Athlete Records
[ Set Required Fields

Jl  Custom Reports

yellow lines in the example.

[ yeu heve mulEsle Sort the forms, how you

Date loaded will izati i
organizations In your want them to be

show when the database you can
form was added to  assign to a specific one.
the database. This ;\what the doc type is,
is for your records, /' make sure to customize
not visible on the the drop down menu.

portal. View the Customizing

displayed. Also write a
description of the form,
this will be displayed for
athletes when looking
for the form.

| /
dropdown help doc =]

. Availaple Docs/Forms
Doc Type/Jection For Athletes | For Users | fort | Description

Add your
document to

Date Logied Onganizati

Instructighs
the system

using the
Load button

Physical Form Physical sample form @

Please print and take to your doctor for your physical exam.
[ Private Health Information Relsgfe

Add  instructions

/272020 Load

for the usage of
This form is for all student athletes to fill and sign. Please fill out and upload a the copy of your form directly back to ATS the form/doc ThlS
9/3/2020 Insurance 0  Insurance Lad will be visible to
This for is for Sophomre, Junior, and Senior Athletes. Freshmen do not need to fill out and upload. - both users and
Record: [I4][ 4 1of 3 [ DIps athletes.

[ save | Remove View E (2 Print List Close |

Copyright © by Keffer Development Services, LLC Page 1


https://www.athletictrainersystem.com/pdf_files/Edit_Dropdown_Popup_List.pdf
https://www.athletictrainersystem.com/pdf_files/Edit_Dropdown_Popup_List.pdf

ATS — Loading and Retrieving Forms

For users to access the forms that are loaded, go to FILE—> Forms and Documents.

ST Athletes Injuries Modalities  Rehabs
“4% Daily Information Entry

% Hydration Alert Log 3
@ COVID-19 Screening »
il Organization Notes 9
@ Emergency Protocol Lookup
Current Kiosk/Portal Logins
' Announcements
£ Email Another User or Group
¥ Secure Messages »
Ed Turn on Microphone for Speech Recognition
& Action Items
#h  Switch Users

Utilities 3

Show Windows Toolbar

Exit

Selecting Forms & Docs allows you to view any form that is marked available to staff. Select the
form, and then View at the bottom to load the available form.

[= = ]==]

Date Loaded Doc Type/Section | Description
Instructions
Physical Form Physical sample form
Please print and take to your doctor for your physical exam
5/3/2020 Insurance: Insurance:
This for is for Sophomre, Junior, and Senior Athletes. Freshmen do not need to fill out and upload.
7272020 Frivate Health Information Release

This form is for all student athletes to fill and sign. Please fil out and upload a the copy of your form directly back to ATS

Your file has been created, and will now open.

N

oK

Record: |4/ 4 10f 3 [k |k

View E Print List Close
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ATS — Loading and Retrieving Forms

Athlete Access

Athletes will need to login to their portal page to access the documents that have been uploaded.

Once their page opens, they will
need to select Athlete Information

g Athletic Tiainer System ® Main Menu

Organization: JOE TECH
o, G Welcome CRASH DAVIS
-

Using the links below. you are able to enter,
view or update your personal information

Announcements

No Announcements Today

You have 1 unread message

Click An Option Below

e E:E
Report Iy Reguest Secure ':I
mury  Schedule Appumtment Messages D Gard

é el

Screening  Rehabs  Modalities  Strength Ema\l

Protocols Pmtumls

If you have ANY guestions or problems
contact your medical staff.

&, Athlete Information -JoE TECH You can also add
| | — ‘ , o | ' a message for
General Medical History Screen/Tests Immunizations/Paperwork Insurance Contacts Agrms aFiles

athletes, that

Electronic Files v id |

Please utilize these forms to expedite your physical. Print them off, complete the form and upload a copy back onto ATS. Please also submit any Sickle] pr0VI es genera
Cell information, ADD/ADHD paperwork or other necessary medical forms, R g
‘ pee Y information
Electronic Files provided by the athletic training staff
Type Description Instructions Download abOUt the Eﬁles'
Physical Form Physical sample form Please print and take to your doctor for your physical exam Download Please see the
Insurance Insurance This for is for Sophomre, Junior, and Senior Athletes. Freshmen do not Download information n
need to fill out and upload - R .
. . A . SitelnfoOverview
Private Health Information Release This ferm is for all student athletes to fill and sign. Please fill out and Download

upload a the copy of your form directly back to ATS

Electronic Files uploaded by the athlete.

for more details.

No uploaded documents found

Database: alsjoe | ATS Athlete Portal Version 2.0.0.0 - -
Copyright @ 2020. Kefier Development Services. LLC Menu Logout

They can download and print and bring the document with them. They can see the instructions you
have given for that form.

If the file is under 1 MB, they can upload it back into ATS. This will be stored as an Efile in their profile.
This is available for any document they wish to upload, does not have to be related the listed files.
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ATS — Loading and Retrieving Forms

Files that Patients/Athletes upload, will show in their eFiles/Docs/Dates tab in
their profile. From here, you are able to manage the information accordingly.

5} ERIERES
[[] Archived Cleared to Play 9/15/2020 |~ €. CIP Status: Cleared =
Name |Crash | ‘Dauis ‘ Team/Sport/Event Status Position/Dis | As Of CTP Date
{Furst) My {Lazt)
T
knane Jog Tech Men Basebal Active
Phane: | | ear: | Grad 2021 V&
Gender|Male | DOB: 1/14/1998|+ | cL
Email |ioa@keﬂerdevelopment com | Age 22 Record [14 |4 of 1 PR € >

. Paperwork Comp |l Cognitive Concuss Complete Card View

Injury ~ Notes/Staff/Msg General Concuss Evals Medical History Insurance Emergency eFiles/Docs/Dates  Additional Info  Medication  Strength

efiles  Paperwork  Athlete Forms  Athlete Portal Dates & Login History

[ Date Doc Type Description Ahlete Ses
- fr: 2020 L5
- | M: December Remove
[ 1271572020 Farm Athlete Upload: Physical O View
[ 12/3/2020 0 Athlete Form: Form Created - COVID 19 Athlete screening O Details
- M: August
O 242020 0 Genersl Claim Submission Sert ] Print List
= M: July To Excel
[ 7/24/2020 Form hold it like an egg L]
[: 7/24/2020 Form He scrambled it ]
[ 7/24/2020  Fom breathing through your eyelids [] - Covid
[ 772142020 Form alkfjdlkajf ] + Covid
G
..\‘
Record: |4 ] 4 Of 70k [kl < >ER YV | As

osk: 12/4/2020 2:10 PM  Portal: 12/15/2020 10:10 AM
Student ID  &F

&7 [al E’m&\ (- N 6 New Save | Remove | Search Cose 74741

The Quick Multi-Function also provides you the same avenue for information management. Use
the QMF, select the athlete, and eFile from the available tabs. You have the same capabilities here
as you did in the profile.

[} == =]
Athlete Year Team Player Position Cleared PPWEK | CCC | Bithdate Gender | Email ~
Allen, Shannon Senior Joe Tech Women Womens [} [] 5/16/193% Female joe@kefferdevelopme
Balboa, Rocky Senior Joe Tech Men Football (] [0 7/20019%0 Male
Bames, Jessica Senior Men Sert by ATS [} [} [1 911/2000  Female
Bateman, Daniel Senior Joe Tech Men Football ] [ 7/25/2000 Male
Beechum, Clairs Senior Joe Tech Women Scftball [} [} 1 714s2020
Bilingsley, Don Freshman  Joe Tech Men Football (] [0 6132001 Male
Brown, Barry Freshman  Joe Tech Men Bascball [1  7/14/2000  Male
Campbell, Julius Jumior Joe Tech Men Football (] [ 9152001 Male
Clark, Bily Grad 2019 Joe Tech Men Bassbal [} [1 51971938 Male
Davis, Crash Gred 2021 Joe Tech Men Bascball (] [0 114413328  Male  joe@kefferdevelopme. ..
Engelland, Ashley Jurior Joe Tech Coed Track O [1 81441999  Female
Falco, Shane Senior Joe Tech Men Fooctball (] [ 6291957 Male
Franklin, Cliford Jumior Joe Tech Men Football [} [ 11/252000 Male
Grart, Kiera Freshman  Joe Tech Women Womens (] [ 4/14/2005 Female
Gruff, Nigel Senior Joe Tech Men Football O [ /191998  Male
Hinsen, Dottie Junior Joe Tech Women Scftball (] [] 5252000 Female o
Record: [[I4 ][ 4 1000f 34 [ [Pl < >
Contacts
Paperwork  Athlete Jos Physicals Insure Emer  Concuss Team General Acad Hig Sickle Cell Cardiac COVID-19
1| Date Description Athlete See | A~ Details New
- | 2020
=M. December View Remove
[ 12/15/2020  Fom Athlete Upload: Physical ] o [
[1 1232020 0o Athlete Form: Form Created - COVID 13 Athlete screening |
- | M: August To Excel = -Covid
[ 8242020 0 General Claim Submission Sent ] =
+ Covid
- M: July
e O B G O
Record: [[I4 [ 4 of 7 [k [kl Complete

S -
— offc -
k] (= ] @ 22 O Portal Logins | Prev | Next | name:

Paperwork “"Check™ Process

e

Save Close
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ATS — Loading and Retrieving Forms

bds  Med Services  Scheduling Inven
The Quick Menu also allows you access to the athlete list as well as E ) -
o
. +
their documents. You can search all, or use the Quick Athlete eFiles Queec ek Mt Adddppt Mydppt A%
Mern Function Concusf
menu item Quick Elsctronic File Loading
Quick Paperwork (zFiles, Athlete Forms)
] Quick Paperwert Quick Athlete Picturss, Passwords and IDs
Quick Athlete Teams
Athlete Year Team Cleared | Player Positon | Bithdate | Gender | Email Quick Athlete Physical
Allen, Shannon Seror Joe Tech Women Womens 5/16/1993  Female joe@kefferdevelopme el Athlzte Fogm Viewing
Balboa, Rocky Seror Joe Tech Men Football /2011990  Male — e
Bames, Jessica Seror Men Sert by ATS 9/11/2000  Female 999-867-5309 Quick Athlste Insurance
Bateman, Daniel Senior Joe Tech Men Football 7/25/2000  Male Quick: Athlate Notes
Beechum, Claire Serior Joe Tech Women Softbal 7/14/2020
Bilingsley. Don Freshman  Joe Tech Men Football 6/13/2001 Quick Athlete Coneussion Evaluations
Brown, Bamy Freshman  Joe Tech Men Basebal 7/14/2000 Quick Athlate Emersancy Contacts
Campbell, Julius dunior Joe Tech Men Football
Clark, Billy Grad 2019 Joe Tech Men Basebal Vale Quickchthlete 2Files
Davis, Crash Grad 2021 Joe Tech Men Baseball Male  joe@kefferdevelopme. Expirad Athlst Inssrance flho
Engelland, Ashley Junior Joe Tech Coed Track 8/14/1998  Female )
Faloo, Shans Serior  Jos Tech Men Footbal 62941997 Male Quick: Drug Tests
Frankiin, Clfford Jurior Joe Tech Men Footbal 11/25/2000 Male [ Quick Athlete cFiles
Grart, Kiema Freshman  Joe Tech Women Womens. 4/14/2005  Female
G, Nigel Sertor Joe Tech Men Foctbal 9/19/1998  Male e Team
Himenn Media b imir lna Tarh Waman Gafth. L. RAPRADANN Famala ™
Recors: (4] 4] 100f 34 [B [ < > el AR LTS,
Dan — Bames. Jessica Senior Men Sert by ATS
e — — ‘Bateman, Daniel Senior Joe Tech Men Foof
Paperwork Athlete Forms eFiles e Beechum, Claire Senior Joe Tech Women
Aihlete Info: |/ /. v Bilingsley, Don Freshman  Joe Tech Men Foof
[ Date Doc Type Descrption Athiete See New Brown, Bomy L S
[J 12/15/2020  Fomn Athlete Upload: Physical [m] Remove. Surgery L e Campbell, Jius durior Joe Tech Men Foof
[ 127372020 0 Athlete Form: Form Created - COVID 19 Athlete screening | Insurance: ] - Clark, Bily Grad 2019 Joe Tech Men Basi
[] 824200 0 General Claim Submisson Sert | e el jorsiECE Iy Fomprecibienian)
[ 7724/2020 it hold it ike an eqg ] Details Immune: ;o v Engelland. Ashley Junior Joe Tech Coed Tra}
[ 72472020 Fomm He scrambled & 0 . YA, o) Senor Joe Tech Men Foof
0 7 e o Print List Crmeen i Frankin, Cifford Jurior Jae Tech Men For
4/2020 breathing through your eyelids. Grant. Kiema Freshman  Joe Tech Women
@ R to run the "CH Gruff, Nigel Senior Joe Tech Men Foc
Complete” option under the Hinson, Dtte Jurior Joe Tech Women
\File\Ukilities menu after Hooch. Marg Senior Joe Tech Women
Record: [[H ][4 jof 6 [k [kl saving your work_ Jefferies, Jafh Sophomore  Joe Tech Men Merd
Keller, Kit Junior Joe Tech Women
= ke At 3018 o Tk M Do
Z? g ﬁ Team: ¥ Y ’—| Y s Close Record: 100f 34 [ b <
eHiles
[ Date Doc Type Description
[ 12/15/2020 - Form Athlete Upload: Physi
[ 1273/2020 o Athlete Form: Form Crg
[]&242020 0 General Claim Submis
712472020 Form ‘hold it like an eag
[ 772472020 Form He scrambled it
[ 7/24/2020  Fom ‘breathing through you

If you wish, you can generate a report of the eFiles. Go to Reports—>2.Athlete Reports—> 24. Athlete
Reports—> decide which report you would like to run.

Admin  Windows Help

[ 1 Athlete Details :
3. Coaches Reports 2. Personal Information (Quick List)

3. Athlete Phone Book

4. Medical History Summary

5. Medical History Grouped by Injury

6. Surgery History 3
7. Athlete "Year"” Count

8. Athlete "Year" Roster

9. Paperwork Report

10. Archived Athletes List

11. Rehab Attendance

12. Birthday List

13. Athletes Web Portal & Athlete Form Status  »
14. Cover Sheet 3
15. Missing Information Reports »
16. Athlete Form Reports 3

4. Injury Reports

5. Rehab Reports

6. Modality Reports

7. Rehab/Modality Reports

8. Strength & Conditioning Reports

9. Limitation Reports

10. Service Reports

11. Concussion Eval Reports
12. Referral Reports

13. Medication Reports

14. Note Reports

15. Athlete Form Reports
16. Staff Form Reports

17. Charts & Graphs

17. Kiosk Reports b
19. Scheduling 18. Athlete Portal Logins b
20. Inventory & Equipment Reports 19. Expiring Insurance Details Information v

21. Order Reports
22. COVID-19 Screening

20. Staff Form Reports 3
21. Insurance Company Athlete List
22. Expiring Physical/Cognitive Reports »

23. Mailing Labels

24. General Reports 3 23. Functional Movement Evals
. HAL Reports 24. eFile Reports 1. All Athletes

. QR Code Reports 25. Equipment Checkout = 2. Individual Athlete
26. NCAA Achlete List/Excel Sheet 3. A Team
27. Athlete Physicals List 4. An Organization
28. Athlete Inmunizations List = 5. An Injury

: : LA Adecs
hletic Trainer System ATNIETIC |

4. An Organization

3. An Injury
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ATS — Loading and Retrieving Forms

You are also able to generate a Data Miner for athlete eFile uploads. This is an administrative
function; if you do not see it, speak with your system admin.

To access the DM from the desktop version, go to ADMIN—> Data Miner

LCTIE Windows  Help
Once there search for Athlete-eFile Uploads in the dropdown window. E SinD

;. Add/Update Teams & Organizations 3
! Users »

[ Maintenance »

Choose the fields you wish to include. For more information on using the

' Dashboard Statistics

DM, please see the Data Miner help doc. Adhlete Security ,
[) Drug Testing 3
b Athlete Utilities 3
% o= Injury Utilities 3
1 e ~ ' Scheduling Utilities 3
- Ghoose the export area 5
e -cFiles .
[T Update Athlete Years
2 - Select the data to be exported Select All Fields Clear Selections N
LastFirstName v LT AT 4
SporiName [l Transaction Logs 3
[] TeamName e
[ DocDate y  Data Miner
1 Posommeaonon > Injury Anavtcs Reporting
[ UseriD Il Search All Athlete Records
Year-End Processing 3
i Combine Athlete Records
e ——
Filters  Query String
3 - Enterfilter values E— E—
car/Reset Fiter Info
Stock Filters  Optional Filters Select the date range
Pad
Feld:
From: s
To: '
4 - Export 5-Close
— ™ “ to Excel Close
Keffer Development Services provides the ability a export data to an external M Excel spreadsheet. However, we recognize that these may contain PHI and are not
e if the information red in a secure manner.
Staff Portal Data Miner
Admin *» Dropdown/Popup Lists
. . .. R i »
Admin—> Data Miner. Same permissions apply Reports » Org-Team-Users
Home Import Athletes
1 - Choose the export area . .
[Ailta - eFies Uploads T8 O Medical Providers
Insurance Companies
— 2 - Select the data to be exported Select All Fields Clear Selections
[ LastFirstName [ TeamName () DocDescription [CJuseriD Update Athlete Years
() SportName [JDocDate [JJ PopupDescription |Data Miner

r— 3 -Enter filter values  Clear/Reset Filter Info

Stock Filters Select the date range
Date
Field
From:
To:
Sport Organization: [ v —
Export Data

*** Contact ATS if you do not see the Data Miner you wish to utilize.
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ATS — Loading and Retrieving Forms

Viewing athlete eFiles from the Staff Portal.

From the core portal, either select Athlete from the Menu Items, or hit the Name Search icon. Those
will both take you to the search page. Enter the information you wish to search by.

ATS Core Portal: JoE TECH

5 OB DHCT RO

lathietes  » Add New Athlete Tl 1 N
njuries i Quick Athlete Add v Search You have 1 unread message.
otes » [Search For Athlete Mams Seaich
odalities » Athletes Multi-Function
Physician/Staff Review T (Al ~
Rehabs > - eam i
Vfemes © Use % for wildcard searches_ Ex. smi% or %sand%

[Evaluations »  Options

[Medical
[Services

@ Search Active Only

*) Search All (Active, Inactive, and Archived)

~) Search Archived Athletes Only
[Concussions »
" Search Imported or Marked to be Purged

[Medication (Team selection will be ignered for this option)

Distribution ) Search Athletes Not Listed on a Team

Referrals 3 (Team selection will be ignored for this option)

[Strength and |

[Conditioning Reset
i >

JAdmin »

Reports >

Home

Database: ATSJOE | Version 1.0.0.0

Copyright © 2020, Kefler Development Services, LLC

£ Gﬁ T ROQD Search Single Athlete.

Athletes ~ | search | You have 1 unread message.

Return to Athistes Multi-Function Athlete Action: | New | [ Remove | [ Save |
Athlete Details: [ Archived M Cleared to Play 9152020 [F TP Status [ Cleared v
Name:  (Gioh E=ub Teams: (£Add /Edit gFDelete Refresh

First Middle Last -
St Fastion/ D AsOF TR Dste
Nickname: |
Joe Tech Men Baseball Active
Phone: Year:  Grad 2021 -
Gender: \ale - pos: [1/14/1998
Email:  joe@kefierdevelopment.com Age 22

Kiosk: 12/4/2020  Portal; 121512020

I Mark for Review>[lll W paperwork Compiete? [l Ml Cognitive Concuss Complete?

[ General | MedHistory” | Injury” Modality™ Meds Rehab* Limit™ Service™

[ Motes/stafifMsg" | Concuss® Ref Insure | Emer® | efiles | FMEwsls | Stength | Comments |

‘ Electronic Documents” Paperwork® Athlete Forms™

+Add Edit [fView EDelete Refresh

Documents:

Date ‘Decument Descrigtion

12/15/2020 Athlete Upload: Physical

12/3/2020  Athlete Form: Form Created - COVID 19 Athlete screening
8/24/2020  General Claim Submission Sent

MENU ihletes v | Search |

Utilities » ‘ﬁj Athletes Multi-Function Action: Athlete Details

Athletes » Add New Athlete Team |V Baseball | scolUp | ScrollDoun

. . . Athlete Year Cleared Position Birthdate Gender Email Phone # Web Date Kiosk Date CTP Status CTPD
Injunes 4 QUICk Ath IEte Add Brown, Barry Freshman True 0711472000 Male Cleared
Notes y Search For Athlete Clark, Billy Grad 2019 True 051911998 Male Cleared

. |Aﬂ'|letes Mulﬁ_Funcﬁorﬂ Grad 2021 True 01141996 Male  joe@kefferdevelopment.com 121152020 12/04/2020 Cleared
Modalities » LaLoosh,Nuke  Grad 2019 True 05/14/1989 Male Cleared
thSiCianJIStaff REView P Michael Senior  True 1111412000 Male Cleared

Dartar Hamiltnn Caninr Trun NAMRM00T Maln Claarnd v

Using athlete multi-function.

. Generdl | Medfistoy” | inuy' | Modalit' | Meds | Rehab® | Lt | Senice' |
Same as the QMF in the DESktop. NotesfSafiMsg | Concuss’ | Ref | e | Emer | eflbs | FMBak | Comments |

‘ Adress/Ctner | Additonal info | Acsdemic Eigiity |
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