ATS - Copying Forms From the ATS Library

You have the ability to copy both Athlete and Staff forms from the ATS Library.
You can do this from the Form Name Maintenance Area (for both Athlete and Staff

forms).
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At the bottom of the Form Maintenance page you will see a “copy from library”
button. Click this and the dropdown list of forms available will appear. Choose the
form you want and click “Process “ to copy the form to your database. Click done
when you have copying over forms.

\

B Athlete Fon

[Maintenance EI@

Farm Name | Abbrev Active | Sort | Ath Sign | Parent Sign | Vis Parent _‘u’ls Athlete | Days | Active From | Active To Last Used ~
Region Name Team Name Organization Gender Ath Year Outcome Form
East PIAA (1) Personal and ENgr... - PIAA 0 No Na 1 0

0 |
Morth 50 State AthleteParent PP\, 50 st 0 Mo Mo ] 0

0 d
18 Concussion Symptom Diary 0 Yes No O (i}

0 &
2013-14 Sickle Cell 203 0 Yes No (] 10

|

24 HIPAA Release HIPAA 0 No No [l 1 0

0 |
45 Treatment Authorization Agree...  TAA 0 Mo Mo ] O 0

0 d
65 Eating Attitudes Test {MH) MHEating X ] Mo Mo O O 0

0 &
Concussion Self-Eval Conecu | T —

Concussion Symptom Diary 123 diary

Cho;xe the form to copy & click the "Process™ bultor;
1 50 Stal PPE History Form =
Record: [14/4 1o 90 [ [[BIIPH < Ay

Concussion symptoms cs
>

* Do not use special characters in your form name.
ashes

Characters such as colon. semi-colon and sl. Save Print To Excel Close

Copyright © by Keffer Development Services Page 1



ATS - Copying Forms From the ATS Library

If you wish to view either the Athlete or Staff form before you copy it over to your
database, click the blue information icon next to the Copy from library button and
follow the instructions that appear.
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You can check out available athlete forms "as an athlete’. To do this
follow these steps:

Open an internet browser

Enter library2.atsusers.com inthe address; no "www'

Use 12345 for the login and password

Click the 'Athlete Information’ icon

Click on the 'Forms' tab

Choose a form from the ‘Form Mame’ drop-down

Click the "Mew Button’
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If you do not do this they will not show on most lists.

You can check out available staff forms "as a staff member’. To do this
follow these steps:

Open an internet browser

Enter library3.atsusers.com inthe address; no "www'
Use 12345 for the login and password

Click the 'Injury’ menu item

Click on the "Staff Forms' tab

Choose "Add MNew...

Choose a team and athlete

Choose a form from the ‘Form Mame' drop-down
Click the 'Mew Button’
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If you do not do this they will not show on most lists.
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