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You can set up your users to have certain administrative capabilities without having to give  

them full system administrative privilege.  

Select Admin—> Users—> and then either ADD a user or Search for the user you wish to edit.   

Once you have either added the user, or opened the user profile open you are going to go 

to the Partial Admin tab. 
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In the Partial Admin tab you are able to grant specific administrative functions, for regular users. 

This area is designed to grant only partial privileges. Marking all of the fields in this area will give 

the same access as checking the Administrator box on user details screen. 

If they are given full admin rights, even in this are they would be able to go in and edit your 

forms, change your site information, change user accounts, purge information.  While we keep 

a record of what screens were opened in ATS via user transaction logs, some of that               

information is not recoverable; should it be deleted. 
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Partial Admin from  the ATS Staff Portal: 

Select the user you want to update or click the Add user to set up a new user. 

Choose the appropriate administrative tasks 

for the User to have access to.  As always, 

save when you are done making changes 


