E-File Printing

After you have entered files for the athlete, or if your athletes/emergency contacts are entering files
to their profiles; you have the option to print those files. This doc will show you a few of the ways
you can manage that information.

ATS allows you to print individual files for the athlete, or you can bulk print files for a team, or your
organization.

In order to bulk print accurate information, make sure you have set your dropdown popup list, and tag your
entries with the correct document type name. You should make different entries for different documents.
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E-File Printing

Viewing and printing form the Quick Multi-Function:

Accessing eFiles from the quick multi-function allows you to quickly move from athlete to athlete and
access the information you need more rapidly.
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E-File Printing

Report Options:

ATS has many different report options, this will allow you the flexibility to print specific eFiles; and
the ability to print that file for the options in the report menu.
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E-File Printing
eFile Access in the Seasonal Update:

One of the other screens in ATS is the Seasonal Athlete Update, this screen allows you to manage
many of the profile aspects of the athlete, as well as getting to the paperwork.

. .. J2 Scasanal Update - Beechum, Claire =< |
Inlunes llo‘dﬂ.htles REhﬂ.b Entries For (where applicable) Injured Athletes to Load Include Default Injury
£, Add an Athlete Date: / / = .| O Allnjured () Kiosk Logins () Web Portal Logins () Team/Season (&) Al Load Records
Org- ~  Season: ~
. +Day —Day
Add an Athlete (Quick) Team- v
Seﬂ.rth .ithletes » Ma:l:“ Injury  MNotes/Staff/Msg General Concuss Eva:: Medical History Insurance EmergencyDeFilesf‘li;::/Dmes Additional Info  Medication  Strength
Inor Archi
lll}difr Athlete Info 4 l:l a Name: |Claire | [ ] [Beechum | EemiE
Athlete - =1 M) (Las) Phone: l:l
Seasonal Athlete Update ] Nowame [ ] Yo &
,
List/Query Tool —— Emal: | | DoB: | 7142020 |v|cL| agen
Brown, Barry
Multiple Athlete to Team Utility Campbell, Julius
Clark, Billy )
Davis, Crash [J Qearedto Play  / / | e | CTP Status: o o
Team/Sport/Event Status Position/Dis | As OF CTP Date Jersey #
Joe Tech Women Softball Active
Gruff, Nigel
Hinson, Dottie
Hooch, Marla
Jefferies, Jamal
Keller, Kit - | | recore: [ Jor 1 [ |0 ] < Ed
=] mh 14 rl F - Y El -
B2 Seasonal Update - Beechum, Claire E@m M Paperwork Comp e e om—
Entries For (where applicable) Injured Athletes to Include Default Injury
Dae | . ¢ . =L O Al injured osk Logins () Web Portal Logins () Team/Season (©) All Load Records
“ay oy Org: v Season: v
T

rint X
Main Injry Notes/Staff/Msg General Concuss Evals Medical History Insurance  Emdency  eFiles/Docs/Dates  Adjitional Info  Medication  Strengih

Blectronic Fles  Paperwork  Athlete Forms  Athlete Portal Dates Farier
0 Dete Doz Type Descrption Bihlete See Document Name: HP ePrirt ~ Properties
-[ ¥ 2020 Staius.  Ready
- M: October Remove Typs:  HP ePrnt
O o220 0 General Alblels Info Sert O View e °
0 o220 0 Med History Info Sert O . Wi
0 12z o Team Ifo Sert [mi - I, [ Print o file
v Prirtt range Copies
@n Number cf copies: |1 |
Pages
3 3] [Colate
Selection 1-2' 1-2'
- Covid
Covid
+ Covit _OK Cancel
> N
a \.'
vv | aa
Record: [ [ 4 of 3 [ (bl <

Copyright © by Keffer Development Services, LLC



